
AGENDA 

BOARD OF LAW LIBRARY TRUSTEES of the 
LOS ANGELES COUNTY LAW LIBRARY 
 

 
REGULAR BOARD MEETING 
Wednesday, August 28, 2024 
12:15 PM  
MILDRED L. LILLIE BUILDING TRAINING CENTER  
301 WEST FIRST STREET 
LOS ANGELES, CA 90012-3140 
 
https://www.lalawlibrary.org 
 
Note: Physical copies of this Agenda and supporting 
documents are available for public inspection at the Library 
Reference Desk during normal business hours every Thursday, 
Friday, Saturday, Monday, and Tuesday before the scheduled 
Board Meeting. 
 
 

 
ACCOMMODATIONS 
A person with a disability may contact the Board Secretary’s office at (213) 785-2511 at 
least 24 hours before the scheduled meeting to request receipt of an agenda in an 
alternative format or to request disability-related accommodations, including aids or 
services, in order to participate in the public meeting.  Later requests will be accommodated 
to the extent feasible. 
 
AGENDA DESCRIPTIONS 
The agenda descriptions are intended to give notice to members of the public of a brief 
general description of items of business to be transacted or discussed.  The posting of the 
recommended actions does not indicate what action will be taken.  The Board may take 
any action that it deems to be appropriate on the agenda item and is not limited in any way 
by the notice of the recommended action.  The President reserves the right to discuss the 
items listed on the agenda in any order.   
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REQUESTS AND PROCEDURES TO ADDRESS THE BOARD 
Each member of the public has the right to address the Board on agenda items or on items 
of interest which are not on the agenda and which are within the subject matter jurisdiction 
of the Board.  Public comments will be taken at the beginning of the meeting as Agenda 
Item 1.0.  Members of the public will be called upon at that time.  A member of the public 
will be allowed to address the Board for a total of three (3) minutes for a single item or a 
maximum of five (5) minutes for all items unless the President grants more or less time 
based on the number of people requesting to speak and the business of the Board.  When 
members of the public address the Board on agenda items, the President determines the 
order in which speakers will be called.  Persons addressing the Board shall not make 
impertinent, slanderous or profane remarks to the Board, any member of the Board, staff 
or general public, nor utter loud, threatening, personal or abusive language, nor engage in 
any other disorderly conduct that disrupts or disturbs the orderly conduct of any Board 
Meeting.  The President may order the removal (by muting or disconnection of the 
telephone line) of any person who disrupts or disturbs the orderly conduct of the Board 
Meeting.   
 
AGENDA MATERIALS 
Unless otherwise exempt from disclosure, all materials relating to items on the agenda 
distributed to all, or a majority of the members of the Board less than 72 hours prior to the 
meeting shall be made available for public inspection at the time the writing is distributed 
in the Executive Office of the Law Library. 
 

 

LAND ACKNOWLEDGMENT 

 
The Los Angeles County Law Library and its Board of Trustees recognize that we occupy 
land originally and still inhabited and cared for by the Tongva, Tataviam, Serrano, Kizh, 
and Chumash Peoples. We honor and pay respect to their elders and descendants ─ past, 
present, and emerging ─ as they continue their stewardship of these lands and waters. We 
acknowledge that settler colonization resulted in land seizure, disease, subjugation, 
slavery, relocation, broken promises, genocide, and multigenerational trauma.  
 
This acknowledgment demonstrates our responsibility and commitment to truth, healing, 
and reconciliation and to elevating the stories, culture, and community of the original 
inhabitants of Los Angeles County. We are grateful to have the opportunity to live and work 
on these ancestral lands. We are dedicated to growing and sustaining relationships with 
Native peoples and local tribal governments, including (in no particular order) the: 

        Fernandeño Tataviam Band of Mission Indians 

        Gabrielino Tongva Indians of California Tribal Council 

        Gabrieleno/Tongva San Gabriel Band of Mission Indians 

        Gabrieleño Band of Mission Indians – Kizh Nation 

        San Manuel Band of Mission Indians 

        San Fernando Band of Mission Indians 

To learn more about the First Peoples of Los Angeles County, please visit the Los 
Angeles City/County Native American Indian Commission website at lanaic.lacounty.gov.   

file://///LACLL-55/STAFF/ADMINISTRATIVE_SERVICES/EXECUTIVE_OFFICE/BoT.Meetings/2023/20230726/lanaic.lacounty.gov
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CALL TO ORDER 
1.0 PUBLIC COMMENT 

2.0 PRESIDENT’S REPORT  

3.0 CONSENT CALENDAR 
3.1 Approval of Minutes of the June 26, 2024 Regular Board Meeting 

3.2        Review and Approval of May/June Financials and List of June/July  

       Checks and Warrants 

             3.3  Review and Approval of 4th Quarterly Statistics 

       3.4 Approval of New and Revised Job Descriptions   

4.0 DISCUSSION ITEMS 

4.1       Review and Approval of Award of Contract for Financial Audit                 

4.2       Review of Assembly Bill 170 (Revised Business and Professions           

 Code §6304) with Deliberation and Vote on Board of Trustees

 Meeting Schedule    

4.3       Presentation on Senate Bill 553 (Labor Code §6401.9) Workplace

 Violence Prevention Plan at LA Law Library              

5.0        CLOSED SESSION 

5.2  Pursuant to Gov. Code §§ 54954.5; 54957(a) the Board of Trustees 

may hold a closed session on the following item: THREAT TO PUBLIC 

SERVICES OR FACILITIES in consultation with Katherine H. Chew, 

Executive Director/General Counsel 

6.0         RECONVENE IN OPEN SESSION/ CLOSED SESSION ANNOUNCEMENT  

 (Pursuant to Government Code §54957.1)-Katherine H. Chew 

7.0     AGENDA BUILDING 

Items not on the posted agenda may be presented by a Trustee and, if      
requested, may be referred to staff or placed on the agenda for consideration at 
a future meeting of the Board.  

 
8.0 EXECUTIVE DIRECTOR REPORT 

6.1  All Staff Training June 25 and 28, 2024-Development of Workplace V

 Violence Prevention Plan 

6.2  All Staff Training August 29, 2024 with Beth Wahler Consulting 

9.0       ADJOURNMENT 

  In memory of former employees Jennifer Argueta (Auld) and Emily Wilt 

The next Regular Meeting of the Board of Law Library Trustees is scheduled for 

Wednesday, September 25, 2024 at 12:15p.m. 

 
POSTED  THURSDAY, AUGUST 22, 2024 @  5:00 P.M.  

POSTED BY DAN REINHOLD____      



MINUTES OF THE REGULAR BOARD MEETING 

OF THE BOARD OF LAW LIBRARY TRUSTEES OF 

LOS ANGELES COUNTY 

 

A California Independent Public Agency Under 

Business & Professions Code Section 6300 et sq. 

 

June 26, 2024 

 

The Regular Meeting of the Board of Law Library Trustees of Los Angeles County was held on 

Wednesday, June 26, 2024 at 12:15 p.m., at the Los Angeles County Law Library Mildred L. 

Lillie Main Library Building at 301 West First Street, Los Angeles, California 90012 for the 

purposes of considering reports of the affairs to the Library, and transacting such other business as 

might properly come before the Board of Trustees.   

 

ROLL CALL/QUORUM                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

 

Trustees Present: Judge Michelle Williams Court 

   Susan Steinhauser, Esquire 

   Judge Rosa Fregoso 

Judge Mark Juhas 

Kenneth Klein, Esquire (Arrived at 12:29pm) 

  

Trustees Absent: Judge Laura Seigle  

   Judge Susan DeWitt 

    

Senior Staff Present: Katherine Chew, Executive Director 

    

Also Present:  Marcelino Juarez, Finance Manager 

   Jaye Steinbrick, Deputy Director 

 

President Court determined a quorum to be present, convened the meeting at 12:17pm and 

thereafter presided. Executive Director, Katherine Chew, recorded the Minutes.   

 

1.0 PUBLIC COMMENT 

2.0 PRESIDENT’S REPORT  

3.0 CONSENT CALENDAR 

3.1 Approval of Minutes of the May 29, 2024 Regular Board Meeting 

3.2 Review of May Financials and List of April Checks and Warrants 

3.3  Re-appointment of Bethany Kristovich to Friends of the Los Angeles County 

Law Library Board of Directors    

       3.4 Approval of Rate Increases for Room Rentals    

 

President Court asked the Board if any members wanted anything removed from the Consent 

Calendar. E.D. Chew requested that Item 3.3 be removed. President Court requested a motion to 

approve Items 3.1, 3.2, and 3.4. So moved by Trustee Juhas, seconded by Trustee Fregoso. The 

motion was approved unanimously 4 – 0. E.D Chew stated that Item 3.3 should be tabled for a 

future meeting after upcoming discussions with the Friends Working Group. 

4.0 DISCUSSION ITEMS 

4.1  Thanks to Deputy Director Jaye Steinbrick for years of service and recognition 

of his planned retirement on July 5, 2024 from LA Law Library 

 

The Board took some time to recognize some of Jaye Steinbrick’s accomplishments over his 17 

years of service to LALL. President Court presented him a crystal book trophy. 

 



 

Trustee Klein arrived at 12:29pm. 

  

4.2 Review and Approval of Property and Liability Insurance for fiscal year 

2024/2025 

 

Robert Lowe from Alliant Insurance addressed the Board to discuss LALL insurance coverage. 

The Board discussed pricing options and different levels of coverage. The Board looked at two 

different options for renewal. Option 1 - Renew with incumbent carriers, same limits, and same 

deductibles. Option 2 - Renew with incumbent carriers, same limits, and same deductibles and 

increase DIC limit by $5M to $20M overall. After discussion, the Board decided that Option 1 

would be better for the Library. President Court requested a motion to approve Option 1 for Item 

4.2. So moved by Trustee Juhas, seconded by Trustee Fregoso. The motion was approved 

unanimously 5 – 0. 

 

4.3 Approval of Operating and Capital Expenditures Budget for Fiscal Year 

2024/2025 

 

Finance Manager Marcelino Juarez discussed the proposed budget with the Board. Marcelino went 

over some projects that the Library has been working on. All current projects are expected to cost 

about $4.7 million, with parking structure repair and elevator upgrades as the priority. Tapping 

into Library reserve funds was also discussed. Marcelino discussed how the Library will likely not 

receive any one-time funding for at least two years. He then highlighted how some of our projects 

are necessary for safety reasons and cannot be put off. Deputy Director Jaye Steinbrick then 

mentioned that he had applied to the FCC for a grant. The Library will receive a $300,000 grant 

for upgrading switches and firewalls. The Library will only have to pay about $40,000. President 

Court requested a motion to approve Item 4.3. So moved by Trustee Fregoso, seconded by Trustee 

Juhas. The motion was approved unanimously 5 – 0. 

 

 

5.0 AGENDA BUILDING  

Items not on the posted agenda may be presented by a Trustee and, if      requested, may 

be referred to staff or placed on the agenda for consideration at a future meeting of the 

Board.  

 

President Court brought up a recent law change which would allow for the Board to meet quarterly 

instead of monthly. No action was taken, but Board Members were encouraged to consider this 

option for later discussion. 

 

6.0 EXECUTIVE DIRECTOR REPORT 

6.1 Retirement Lunch scheduled for Jaye Steinbrick on July 3, 2024 at Training Center 

6.2 All Staff Training scheduled for June 25 and June 28, 2024 in compliance with 

California’s Workplace Violence Prevention Law (SB 553) with Active Shooter Training 

from LAPD Major Crimes Unit 

 

7.0 ADJOURNMENT 

There being no further business to come before the Board the meeting was adjourned at 

1:33pm. The next Regular Meeting of the Board of Law Library Trustees is scheduled for 

Wednesday, August 28, 2024 at 12:15pm. 

 

 

                                                    ______________________________________________ 

    Katherine Chew, Executive Director and Secretary 

    Los Angeles County Law Library Board of Trustees 



6/30/2023 6/30/2024 YTD

Assets

Current assets

Cash and cash equivalents 16,275,850        16,327,547        51,697               

Accounts receivable 329,159             106,141             (223,019)            

Other receivable 1,367,036          1,459,580          92,545               

Prepaid expenses 279,523             362,505             82,982               

Total current assets 18,251,568 18,255,772 4,205                 

Noncurrent assets

Restricted cash and cash equivalents 318,470             318,470             -                      

Investments 6,071,207          6,379,184          307,976             

Capital assets, not being depreciated 696,192             749,532             53,340               

Capital assets, being depreciated - net 14,667,364        14,393,856        (273,508)            

Total noncurrent assets 21,753,233        21,841,041        87,808               

Total assets 40,004,801 40,096,813 92,013               

Deffered Outflows of Resources

Deffered Outflows of Resources 4,722,167 4,722,167 -                      

Total assets and deffered outflows of resources 44,726,968        44,818,980        92,013               

Liabilities

Current Liabilities

Accounts payable 330,706             165,769             (164,937)            

Other current liabilities -                      -                      -                      

Payroll liabilities 10,834                16,566                5,731                 

Total current liabilities 341,540 182,334 (159,206)            

Noncurrent Liabilities

Accrued sick and vacation liability 279,625             219,294             (60,331)              

Borrowers' deposit 203,004             191,541             (11,463)              

OPEB liability 3,547,803          3,647,803          100,000             

Net pension liability 5,061,711          5,161,711          100,000             

Total noncurrent liabilities 9,092,143 9,220,349 128,205             

Total liabilities 9,433,684 9,402,683 (31,000)              

Deffered Inflows of Resources

Deffered Inflows of Resources 1,331,894          1,331,894          -                      

Total liabilities and Deffered inflows of resources 10,765,578        10,734,577        (31,000)              

Net Position

Invested in capital assets 15,363,556        15,143,387        (220,168)            

Unrestricted 18,597,834        18,941,016        343,182             

Total net position 33,961,390 34,084,403 123,013             

Total liabilities and Deffered inflows of resources and 

net position
44,726,968 44,818,980 92,013               

Los Angeles County Law Library
Balance Sheet

As of June 30, 2024

(Provisional and subject to year-end audit adjustments)



Jun 2023
FY 2022-23

Actual Amended 

Budget
Actual

$ Fav      

(Unf)

% Fav             

(Unf)

YTD Actual Amended 

Budget
Actual

$ Fav      

(Unf)

% Fav             

(Unf)

Amended Annual 

Budget

Comments

Summary:

Income

676,946 593,985 759,296 165,311 27.8%    L.A. Superior Court Fees 7,285,121 7,640,287 8,324,520 684,233 9.0% 7,640,287

54,840 54,750 62,731 7,981 14.6%    Interest 413,070 629,446 662,136 32,691 5.2% 629,446

0 0 0 0 0.0%    Parking 50,425 0 0 0 0.0% 0

67,241 46,367 60,709 14,342 30.9%    Library Services 588,595 489,652 548,673 59,021 12.1% 489,652

799,027 695,102 882,736 187,634 27.0%       Total Income 8,337,211 8,759,385 9,535,329 775,944 8.9% 8,759,385

Expense

1,577,389 452,179 389,033 63,145 14.0%    Staff (payroll + benefits) 6,070,224 5,639,686 5,371,647 268,039 4.8% 5,639,686

0 0 104,874 (104,874) 0.0%    Electronic Resource Subscriptions 710,389 733,585 734,451 (866) -0.1% 733,585

250,840 276,505 216,821 59,684 21.6%    Library Materials 1,871,055 2,342,066 1,898,303 443,763 18.9% 2,342,066

(250,840) (276,505) (216,821) (59,684) 21.6%    Library Materials Transferred to (1,871,055) (2,342,066) (1,898,303) (443,763) 18.9% (2,342,066)

0       Capital Assets

101,544 97,635 94,898 2,737 2.8%    Facilities 999,183 1,150,605 1,124,277 26,328 2.3% 1,150,605

17,490 34,030 19,334 14,697 43.2%    Technology & Data 182,356 289,921 207,741 41,397 14.3% 289,921

15,749 16,856 15,153 1,704 10.1%    General 104,206 101,545 99,650 1,895 1.9% 101,545

1,835 0 560 (560) 0.0%    Professional Development 24,555 36,474 27,506 8,968 24.6% 36,474

95 126 2 124 98.4%    Communications & Marketing 3,403 3,997 1,087 2,910 72.8% 3,997  

26 71 0 71 100.0%    Travel & Entertainment 148 333 204 129 38.7% 333

3,571 3,650 3,017 633 17.3%    Professional Services 83,757 83,562 79,850 3,712 4.4% 83,562

192,132 194,412 189,802 4,610 2.4%    Depreciation 2,368,823 2,323,563 2,305,389 18,174 0.8% 2,323,563

2,005,290 899,602 816,671 (82,931) -9.2%       Total Expenses 10,547,041 10,363,271 9,951,802 411,469 4.0% 10,363,271

(1,206,264) (204,500) 66,064 270,564 -132.3% Net Income (Loss) (2,209,830) (1,603,886) (416,473) 1,187,413 74.0% (1,603,886)

11,918 833 29,763 28,930 3471.5% Investment Gain (Loss)
1 134,680 174,682 307,976 133,294 76.3% 174,682

231,510 0 0 0 0.0% Extraordinary Income 3,977,308 231,510 231,510 0 0.0% 231,510

100,000 0 0 0 0.0% Extraordinary Expense 200,000 0 0 0 0.0% 0

(1,062,836) (203,667) 95,827 299,494 -147.1% Net Income Including Extraordinary Items 1,702,158 (1,197,694) 123,013 1,320,707 110.3% (1,197,694)

0 806,000 0 806,000 100.0% Capitalized Expenditures 40,953 916,000 133,577 782,423 85.4% 916,000

Los Angeles County Law Library

Income Statement for the Period Ending June 30, 2024

(Provisional and subject to year-end audit adjustments)

FY 2023-24 YTD
Jun 2024

8/22/2024
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Jun 2023
FY 2022-23

Actual Amended 

Budget
Actual

$ Fav      

(Unf)

% Fav             

(Unf)

YTD Actual Amended 

Budget
Actual

$ Fav      

(Unf)

% Fav             

(Unf)

Amended Annual 

Budget

Comments

Los Angeles County Law Library

Income Statement for the Period Ending June 30, 2024

(Provisional and subject to year-end audit adjustments)

FY 2023-24 YTD
Jun 2024

Detailed Budget:

Income:

676,946 593,985 759,296 165,311 27.8% 15 FIN 303300 L.A. Superior Court Fees 7,285,121 7,640,287 8,324,520 684,233 9.0% 7,640,287 Better than ancipated revenue. 

Interest:

3,036 3,750 4,529 779 20.8% 15 FIN 311000 Interest - LAIF 8,916 14,964 16,237 1,273 8.5% 14,964 Better than expected rate of return.

50,792 50,000 57,075 7,075 14.2% 15 FIN 312000 Interest - General Fund 395,767 602,349 633,172 30,823 5.1% 602,349 Better than expected rate of return.

1,012 1,000 1,127 127 12.7% 15 FIN 313000 Interest - Deposit Fund 8,387 12,133 12,728 595 4.9% 12,133

54,840 54,750 62,731 7,981 14.6%       Subtotal 413,070 629,446 662,136 32,691 5.2% 629,446

Parking:

0 0 0 0 0.0% 39 FAC 330100            ParkingParking 50,425 0 0 0 0.0% 0

0 0 0 0 0.0%       Subtotal 50,425 0 0 0 0.0% 0

Library Services:

1,008 1,165 878 (288) -24.7% 27 CIRC 330150 Annual Designation Fee 2,064 2,595 2,259 (336) -12.9% 2,595 Some borrowers who have assigned messengers continue 

working remotely.
18,090 13,326 15,695 2,369 17.8% 25 PS 330140 Annual Members Fee 259,833 189,868 203,275 13,406 7.1% 189,868 Members renewing at higher than expected rate.

1,516 2,667 2,741 74 2.8% 25 PS 330340 Course Registration 39,727 31,888 32,988 1,100 3.4% 31,888 Includes OTF funded free classes. 

3,176 2,376 2,507 130 5.5% 27 CIRC 330129 Copy Center 28,106 31,346 31,627 280 0.9% 31,346

574 550 1,051 502 91.2% 27 CIRC 330205 Document Delivery 5,720 5,716 6,961 1,245 21.8% 5,716 Regular rates for eDelivery began April 1, increasing revenue.

2,202 1,450 1,787 337 23.2% 27 CIRC 330210 Fines 20,818 21,576 23,395 1,819 8.4% 21,576 Slight increase in borrowing resulting in fines for some patrons.

16,035 9,583 8,618 (966) -10.1% 15 FIN 330310 Miscellaneous 70,963 32,318 59,429 27,111 83.9% 32,318 Includes $9K book sale and Visa rebate.

0 0 1,418 1,418 0.0% 39 FAC 330330 Room Rental 2,951 5,319 9,806 4,487 84.4% 5,319

280 0 0 0 0.0% 23 COL 330350 Book Replacement 2,008 1,230 730 (500) -40.7% 1,230

24,190 15,000 25,877 10,877 72.5% 15 FIN 330360 Forfeited Deposits 24,440 15,000 25,737 10,737 71.6% 15,000 Higher number accounts where deposits have been  inactive 

for 3 or more years who did not respond to legal notice.  

0 0 0 0 0.0% 17 EXEC 330400 Friends of Law Library 125,000 150,000 150,000 0 0.0% 150,000

0 0 0 0 0.0% 25 PS 330420 Grants 0 0 0 0 0.0% 0

171 250 137 (113) -45.2% 15 FIN 330450 Vending 1,967 2,796 2,467 (329) -11.8% 2,796

0 0 0 0 0.0% 39 FAC 330465 Special Events Income 5,000 0 0 0 0.0% 0

67,241 46,367 60,709 14,342 30.9%       Subtotal 588,595 489,652 548,673 59,021 12.1% 489,652

799,027 695,102 882,736 187,634 27.0% Total Income 8,337,211 8,759,385 9,535,329 775,944 8.9% 8,759,385

Expenses:

Staff:

334,449 260,091 238,088 22,003 8.5% ALL 501000 Salaries (FT) 2,852,462 3,220,891 3,087,294 133,598 4.1% 3,220,891

0 (5,202) 0 (5,202) 100.0% 15 FIN 501025 Staff Vacancy Offset (FT) 0 (33,779) 0 (33,779) 100.0% (33,779)

27,428 30,503 19,120 11,382 37.3% ALL 501050 Salaries (PT) 224,610 318,503 236,046 82,457 25.9% 318,503 Reflects vacancies.

0 (610) 0 (610) 100.0% 15 FIN 501075 Staff Vacancy Offset (PT) 0 (3,965) 0 (3,965) 100.0% (3,965)

21,404 14,938 15,437 (499) -3.3% 15 FIN 502000 Social Security 186,228 192,230 197,044 (4,814) -2.5% 192,230

5,006 4,165 3,610 555 13.3% 15 FIN 503000 Medicare 44,679 50,306 47,065 3,241 6.4% 50,306 Reflects vacancies.

36,223 29,846 25,011 4,835 16.2% 15 FIN 511000 Retirement 749,395 753,253 738,142 15,111 2.0% 753,253

1,037,792 8,333 8,333 0 0.0% 15 FIN 511050 Pension Exp (Actuarial) 1,129,459 100,000 100,000 0 0.0% 100,000 Pending final GASB68 audit calculations. Non-cash expense. 

0 0 0 0 0.0% 15 FIN 511100 Pension Exp (Acctg) 0 0 0 0 0.0% 0

47,310 63,834 57,937 5,896 9.2% 15 FIN 512000 Health Insurance 578,039 683,441 637,381 46,060 6.7% 683,441 Reflects vacancies.

417 473 479 (6) -1.2% 15 FIN 513000 Disability Insurance 4,639 5,351 5,110 241 4.5% 5,351

3,539 6,030 6,371 (341) -5.7% 15 FIN 514000 Dental Insurance 62,558 67,422 63,979 3,444 5.1% 67,422 Reflects vacancies.

609 700 751 (51) -7.3% 15 FIN 514500 Vision Insurance 6,803 7,728 7,114 614 7.9% 7,728 Reflects vacancies.

191 230 212 18 8.0% 15 FIN 515000 Life Insurance 2,086 2,535 2,333 202 8.0% 2,535 Reflects vacancies.

0 0 0 0 0.0% 15 FIN 515500 Vacancy Benefits Offset 0 0 0 0 0.0% 0

8,509 2,439 1,938 501 20.5% 15 FIN 516000 Workers Compensation Insurance 30,997 32,055 30,052 2,003 6.2% 32,055 Reflects ex-mod rate premium return. 

0 1,000 732 268 26.8% 15 FIN 517000 Unemployment Insurance 943 1,142 (325) 1,467 128.5% 1,142 Reflects prior year refunds.

792 1,800 2,041 (241) -13.4% ALL 514010 Temporary Employment 40,374 18,742 19,658 (916) -4.9% 18,742 Timing variance. 

647 0 413 (413) 0.0% 13 HR 514015 Recruitment 3,501 91,596 92,190 (594) -0.6% 91,596

(16,721) 5,000 0 5,000 100.0% 15 FIN 517500 Accrued Sick Expense (16,721) 5,000 0 5,000 100.0% 5,000 Calculations in progress. Non-cash expense.

34,446 20,000 0 20,000 100.0% 15 FIN 518000 Accrued Vacation Expense 34,446 20,000 0 20,000 100.0% 20,000 Calculations in progress. Non-cash expense.

35,241 8,333 8,333 0 0.0% 15 FIN 518500 OPEB Expense 126,908 100,000 100,000 0 0.0% 100,000 Pending final GASB75 audit calculations.  Non-cash expense. 

24 174 128 46 26.5% 15 FIN 518550 TMP 6,053 4,740 4,202 537 11.3% 4,740 Lower than expected public transit participation.

83 100 97 3 3.2% 15 FIN 518560 Benefit Administration 2,768 2,496 4,363 (1,867) -74.8% 2,496 Unforseen, unbudgted FSA/COBRA admin costs.

1,577,389 452,179 389,033 63,145 14.0% Total - Staff 6,070,224 5,639,686 5,371,647 268,039 4.8% 5,639,686

Library Materials/Electronic Resources Subscription:

196,256 210,862 190,471 20,390 9.7% 23 COL 601999 American Continuations 1,495,575 1,765,311 1,512,737 252,574 14.3% 1,765,311 Continuations going out of print faster than projected. 

Revamping budget process for this GL.

4,653 1,601 4,763 (3,163) -197.6% 23 COL 602999 American New Orders 30,935 26,905 24,796 2,108 7.8% 26,905 Some FY24 orders to be received in FY25

3,556 2,990 2,829 161 5.4% 23 COL 609199 Branch Continuations 23,722 23,113 22,709 404 1.7% 23,113

0 0 0 0 0.0% 23 COL 609299 Branch New Orders 0 280 0 280 100.0% 280 No replacement materials needed. 8/22/2024
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Jun 2023
FY 2022-23

Actual Amended 

Budget
Actual
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(Unf)
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(Unf)
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Budget
Actual
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Los Angeles County Law Library

Income Statement for the Period Ending June 30, 2024

(Provisional and subject to year-end audit adjustments)

FY 2023-24 YTD
Jun 2024

22,044 23,317 4,113 19,204 82.4% 23 COL 603999 Commonwealth Continuations 121,145 173,155 112,663 60,492 34.9% 173,155 Continuations going out of print faster than projected. 

Revamping budget process for this GL.

894 0 309 (309) 0.0% 23 COL 604999 Commonwealth New Orders 1,574 2,800 2,254 546 19.5% 2,800 Some FY24 orders to be received in FY25

8,722 15,438 2,133 13,304 86.2% 23 COL 605999 Foreign Continuations 87,870 167,459 91,592 75,867 45.3% 167,459 Continuations going out of print faster than projected. 

Revamping budget process for this GL.

0 0 655 (655) 0.0% 23 COL 606999 Foreign New Orders 1,307 8,415 7,598 817 9.7% 8,415 Did not spend the entire OTF allocation, in order to cover the 

overage for International New Orders.

14,463 19,518 11,177 8,342 42.7% 23 COL 607999 International Continuations 96,758 151,981 107,945 44,036 29.0% 151,981 Continuations going out of print faster than projected. 

Revamping budget process for this GL.

104 0 202 (202) 0.0% 23 COL 608999 International New Orders 2,713 6,190 6,435 (244) -3.9% 6,190

99 2,779 168 2,611 94.0% 23 COL 609399 General/Librarianship Continuations 8,001 14,380 7,497 6,882 47.9% 14,380
Revamping budget process for this GL.

49 0 0 0 0.0% 23 COL 609499 General/Librarianship New Orders 1,456 2,076 2,076 0 0.0% 2,076

250,840 276,505 216,821 59,684 21.6%       Subtotal 1,871,055 2,342,066 1,898,303 443,763 18.9% 2,342,066

(250,840) (276,505) (216,821) (59,684) 21.6% 23 COL 690000 Library Materials Transferred to Assets (1,871,055) (2,342,066) (1,898,303) (443,763) 18.9% (2,342,066)

95,459 100,643 104,874 (4,230) -4.2% 23 COL 685000 Electronic Resource Subscriptions 

(ERS)

710,389 733,585 734,451 (866) -0.1% 733,585

Facilities:

1,776 9,782 7,571 2,210 22.6% 39 FAC 801005 Repair & Maintenance 24,863 61,800 44,751 17,049 27.6% 61,800 Steam heat exchanger (est. >$23,000) repair completed in 

FY25.
5,845 2,286 5,823 (3,537) -154.7% 39 FAC 801010 Building Services 30,163 27,441 27,592 (151) -0.6% 27,441

1,354 174 2,362 (2,189) -1261.2% 39 FAC 801015 Cleaning Supplies 16,830 13,692 14,093 (401) -2.9% 13,692 Timing variance

12,470 13,333 13,901 (568) -4.3% 39 FAC 801020 Electricity & Water 147,543 170,599 169,338 1,261 0.7% 170,599

1,014 1,048 1,065 (17) -1.6% 39 FAC 801025 Elevator Maintenance 12,072 12,576 13,230 (654) -5.2% 12,576

14,470 3,064 10,476 (7,412) -241.9% 39 FAC 801030 Heating & Cooling 49,445 39,408 47,266 (7,858) -19.9% 39,408 Increased steam and chilled water use due to outside 

temperature variance
29,053 34,733 34,489 243 0.7% 15 FIN 801035 Insurance 350,583 416,790 415,332 1,458 0.3% 416,790

11,799 11,602 1,225 10,377 89.4% 39 FAC 801040 Janitorial Services 139,315 141,946 141,335 611 0.4% 141,946

650 667 0 667 100.0% 39 FAC 801045 Landscaping 2,830 4,000 0 4,000 100.0% 4,000 See Janitorial Services

20,771 18,095 17,057 1,038 5.7% 39 FAC 801050 Security 208,624 227,628 223,374 4,254 1.9% 227,628

0 217 0 217 100.0% 39 FAC 801060 Room Rental Expenses 426 2,591 1,291 1,300 50.2% 2,591 Low rental activities for the year. 

146 165 216 (51) -30.6% 39 FAC 801065 Special Events Expenses 4,466 13,088 15,504 (2,416) -18.5% 13,088 $6K Passing of the torch event. 

391 686 386 300 43.8% 39 FAC 801100 Furniture & Appliances (<3K) 556 4,116 1,075 3,041 73.9% 4,116 Lower than anticipated need for the year. 

1,252 736 42 695 94.4% 39 FAC 801110 Equipment (<3K) 6,036 6,600 3,022 3,577 54.2% 6,600 Lower than anticipated need for the year. 

0 283 0 283 100.0% 39 FAC 801115 Building Alterations (<3K) 210 2,500 801 1,699 68.0% 2,500 Lower than anticipated need for the year. 

346 432 21 411 95.2% 39 FAC 801120 Delivery & Postage 2,766 2,638 2,640 (2) -0.1% 2,638

207 333 264 69 20.7% 39 FAC 801125 Kitchen supplies 2,456 3,192 3,633 (441) -13.8% 3,192 Higher staff count, increased usage. 

101,544 97,635 94,898 2,737 2.8%       Subtotal 999,183 1,150,605 1,124,277 26,328 2.3% 1,150,605

Technology:

795 2,373 1,406 968 40.8% 33 TECH 801210 Software Maintenance 17,767 20,412 13,323 7,089 34.7% 20,412 Some budgeted items were not purchased. 

2,281 2,895 2,407 487 16.8% 33 TECH 801212 Hardware Maintenance 28,604 31,123 27,754 3,369 10.8% 31,123 Hardware maintenance costs slightly lower than expected.

0 740 0 740 100.0% 33 TECH 801215 Software (<$3k) 2,336 6,590 3,644 2,946 44.7% 6,590 More reliance on subscrition-based licensing over one-time 

purchase.
2,650 1,526 0 1,526 100.0% 33 TECH 801220 Hardware (<$3k) 17,442 12,200 15,127 (2,927) -24.0% 12,200 Unforeseen technology purchases: camera, storage devices, 

computers and monitors for increased staffing.  
0 486 1,452 (965) -198.4% 33 TECH 801225 Computer Supplies 173 3,401 6,550 (3,150) -92.6% 3,401 Network testing equipment.

5,366 5,590 7,186 (1,597) -28.6% 33 TECH 801230 Integrated Library System 65,793 65,736 67,532 (1,796) -2.7% 65,736

1,418 2,813 1,522 1,290 45.9% 33 TECH 801235 Telecommunications 20,669 25,500 17,706 7,793 30.6% 25,500 Includes e-rate savings. 

0 127 0 127 100.0% 33 TECH 801245 Tech & Data - Misc 816 960 610 350 36.4% 960

0 5,000 149 4,852 97.0% 33 TECH 801250 Services 306 30,000 2,277 27,723 92.4% 30,000 Budgeted IT web & networking consulting not used. 

4,980 12,480 5,212 7,268 58.2% 33 TECH 801275 Online Service Providers 28,449 94,000 53,217 40,783 43.4% 94,000

17,490 34,030 19,334 14,697 43.2%       Subtotal 182,356 289,921 207,741 41,397 14.3% 289,921

General:

345 417 339 78 18.7% 15 FIN 801310 Bank Charges 4,033 4,382 3,934 448 10.2% 4,382 Lower volume transactions for the month/period.

835 871 871 0 0.1% 35 CMS 801315 Bibliographical Services 11,214 11,693 11,691 3 0.0% 11,693

7,793 6,000 5,996 4 0.1% 35 CMS 801320 Binding 19,358 10,009 10,005 4 0.0% 10,009

115 130 111 19 14.3% 17 EXEC 801325 Board Expense 1,290 1,389 1,265 124 8.9% 1,389

0 167 72 95 56.8% 37 COM 801330 Staff meals & events 3,368 6,015 6,627 (612) -10.2% 6,015

271 1,250 436 814 65.1% 15 FIN 801335 Supplies - Office 8,824 11,250 9,730 1,520 13.5% 11,250 Fewer overall departmental supplies needs.  

2,323 3,105 3,052 53 1.7% 35 CMS 801337 Supplies - Library materials 8,913 10,000 9,917 84 0.8% 10,000

0 0 0 0 0.0% 37 COM 801340 Stationery, business cards, etc. 516 750 496 254 33.8% 750 Lower than expected needs for the year. 

0 0 0 0 0.0% 25 PS 801365 Grant Application Expenses 0 0 0 0 0.0% 0

2,605 833 1,637 (804) -96.5% 33 IT 801370 Copy Center Expense 20,650 10,027 14,760 (4,732) -47.2% 10,027 Includes payment for unbudgeted loaner printer. 

212 750 78 672 89.5% 15 FIN 801375 General - Misc 8,837 1,720 1,565 155 9.0% 1,720

1,250 3,333 2,560 773 23.2% 25 PS 801390 Course Registration 14,870 33,360 26,380 6,980 20.9% 33,360 Lower than expected class registrations. 

0 0 0 0 0.0% 17 EXEC 801395 Friends of Law Library 2,332 950 3,282 (2,332) -245.5% 950 Gala reimbursement delayed to FY2025. 

15,749 16,856 15,153 1,704 10.1%       Subtotal 104,206 101,545 99,650 1,895 1.9% 101,545
8/22/2024
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Los Angeles County Law Library

Income Statement for the Period Ending June 30, 2024

(Provisional and subject to year-end audit adjustments)

FY 2023-24 YTD
Jun 2024

Professional Development:

0 0 0 0 0.0% ALL 803105 Travel 7,815 13,311 7,831 5,480 41.2% 13,311 Conference travel costs offset by grants. 

0 0 0 0 0.0% ALL 803110 Meals 0 0 0 0 0.0% 0

0 0 0 0 0.0% ALL 803113 Incidental and miscellaneous 0 0 0 0 0.0% 0

1,640 0 40 (40) 0.0% ALL 803115 Membership dues 12,360 12,930 11,058 1,872 14.5% 12,930 Lower membership dues resulting from vacancies. 

195 0 520 (520) 0.0% ALL 803120 Registration fees 4,380 10,233 8,618 1,615 15.8% 10,233 Conference registration costs offset by grants. 

0 0 0 0 0.0% ALL 803125 Educational materials 0 0 0 0 0.0% 0

1,835 0 560 (560) 0.0%       Subtotal 24,555 36,474 27,506 8,968 24.6% 36,474

Communications & Marketing:

2 67 2 65 97.0% 37 COM 803205 Services 78 417 149 268 64.3% 417 Stock photo subscription will take place July 2024 (FY25).

58 0 0 0 0.0% 37 COM 803210 Collateral materials 1,332 2,558 917 1,642 64.2% 2,558 Bookmarks to be ordered July 2024 (FY25).

35 59 0 59 100.0% 37 COM 803215 Advertising 1,993 1,022 22 1,000 97.9% 1,022 Digital ads on hold.

0 0 0 0 0.0% 37 COM 803220 Trade shows & Outreach 0 0 0 0 0.0% 0

95 126 2 124 98.4%       Subtotal 3,403 3,997 1,087 2,910 72.8% 3,997

Travel & Entertainment

0 0 0 0 0.0% ALL 803305 Travel 0 0 0 0 0.0% 0

0 0 0 0 0.0% ALL 803310 Meals 0 0 0 0 0.0% 0

0 0 0 0 0.0% ALL 803315 Entertainment 0 0 0 0 0.0% 0

26 71 0 71 100.0% ALL 803320 Ground transportation & mileage 

reimb.

148 333 204 129 38.7% 333 Fewer branch visits than expected due to temporary closures. 

0 0 0 0 0.0% ALL 803325 Incidental travel expenses 0 0 0 0 0.0% 0

26 71 0 71 100.0%       Subtotal 148 333 204 129 38.7% 333

Professional Services

9 0 22 (22) 0.0% 15 FIN 804005 Accounting 21,586 27,160 27,188 (28) -0.1% 27,160

1,400 1,400 1,400 0 0.0% 17 EXEC 804008 Consulting Services 21,520 16,677 17,367 (690) -4.1% 16,677

2,162 2,000 990 1,010 50.5% 17 EXEC 804010 Legal 24,205 19,470 14,010 5,460 28.0% 19,470 Lower legal costs than anticipated. 

0 250 605 (355) -142.0% 15 FIN 804015 Other 16,445 20,255 21,285 (1,030) -5.1% 20,255

3,571 3,650 3,017 633 17.3%       Subtotal 83,757 83,562 79,850 3,712 4.4% 83,562

Depreciation:

164,483 165,173 160,722 4,451 2.7% 15 FIN 806105 Depreciation - Library Materials 2,028,112 1,989,155 1,970,674 18,481 0.9% 1,989,155

27,649 29,239 29,080 158 0.5% 15 FIN 806110 Depreciation Exp - FF&E 340,711 334,408 334,715 (307) -0.1% 334,408

192,132 194,412 189,802 4,610 2.4%       Subtotal 2,368,823 2,323,563 2,305,389 18,174 0.8% 2,323,563

2,005,290 899,602 816,671 82,931 9.2% Total Expense 10,547,041 10,363,271 9,951,802 411,469 4.0% 10,363,271

(1,206,264) (204,500) 66,064 270,564 -132.3% Net Income Before Extraordinary Items (2,209,830) (1,603,886) (416,473) 1,187,413 74.0% (1,603,886)

0 0 0 

8/22/2024
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Los Angeles County Law Library

Income Statement for the Period Ending June 30, 2024

(Provisional and subject to year-end audit adjustments)

FY 2023-24 YTD
Jun 2024

11,918 833 29,763 28,930 3471.5% 15 FIN 321000 Investment Gain (Loss)
1 134,680 174,682 307,976 133,294 76.3% 174,682 Reflects gains/loss if sold at time of report (before maturity)

231,510 0 0 0 0.0% 17 EXEC 401000 Extraordinary Income 3,977,308 231,510 231,510 0 0.0% 231,510

100,000 0 0 0 0.0% 17 EXEC 901000 Extraordinary Expense 200,000 0 0 0 0.0% 0

(1,062,836) (203,667) 95,827 299,494 -147.1% Net Income Including Extraordinary Items 1,702,158 (1,197,694) 123,013 1,320,707 110.3% (1,197,694)

Capital Expenditures:

0 0 0 0 0.0% 39 FAC 161100 Furniture / Appliances (>3k) 0 50,000 0 50,000 100.0% 50,000 Capital projects rolled over to FY25.

0 115,000 0 115,000 100.0% 33 TECH 161300 Electronics / Computer Hardware (>3k) 40,953 115,000 82,084 32,916 28.6% 115,000 Includes Dell server security upgrade, monitors, and laptops.

0 220,000 0 220,000 100.0% 39 FAC 164500 Exterior Building Repairs/ 

Improvements (>3k)

0 220,000 39,800 180,200 81.9% 220,000 Hill street parking fence.

0 425,000 0 425,000 100.0% 39 FAC 164000 Interior Improvements / Alterations 

(>3k)

0 485,000 0 485,000 100.0% 485,000 Capital projects rolled over to FY25.

0 46,000 0 46,000 100.0% 33 TECH 168000 Computer Software 0 46,000 11,693 34,307 74.6% 46,000 Pharos copy center software. 

0 806,000 0 (806,000) -100.0% Total - Capitalized Expenditures 40,953 916,000 133,577 782,423 85.4% 916,000

CalPERS CERBT Trust Fund: 

Beginning Balance 2,459,901 

Administrative Expense -100.03 CalPERS CERBT program cost.

Investment Expense -73.13 Investment management cost. 

Unrealized Gain/Loss 30,040.50 Fluctuating market conditions. 

Distribution Distribution from Fund.

Ending Balance 2,489,768 

1 
UBS interest/dividend income and gains/losses is consolidated into Investment Gain (Loss) effective FY 2016. It was also moved to "non-operating income" section of the budget as recommended by outside auditors. 

8/22/2024
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6/30/2024 YTD

Cash flows from operating activities

L.A. Superior court fees 759,296             8,324,520          

Parking fees -                           -                           

Library services 60,709                398,673             

Extraordinary income -                           231,510             

(Increase) decrease in accounts receivable (6,068)                223,019             

(Increase) decrease in other receivable 21,563                (92,545)              

Increase (decrease) in borrowers' deposit (28,281)              (11,463)              

Cash received from filing fees and services 807,218             9,073,713          

Facilities (94,898)              (1,124,277)        

Technology (19,334)              (207,741)            

General (15,153)              (99,650)              

Professional development (560)                    (27,506)              

Communications & marketing (2)                        (1,087)                

Travel & entertainment -                           (204)                    

Professional services (3,017)                (79,850)              

Electronic Resource Subscriptions (ERS) (104,874)            (734,451)            

(Increase) decrease in prepaid expenses 46,510                (82,982)              

Increase (decrease) in accounts payable 33,576                (164,937)            

Increase (decrease) in other liabilities -                           -                           

Cash payments to suppliers for goods and services (157,750)            (2,522,685)        

Staff (payroll + benefits) (389,033) (5,371,647)        

Increase (decrease) in payroll liabilities (2,279)                5,731                  

Increase (decrease) in accrued sick and vacation liability (1,948)                (60,331)              

Increase (decrease) in OPEB liability 8,333                  100,000             

Increase (decrease) in net pension liability 8,333                  100,000             

Cash payments to employees for services (376,595)            (5,226,247)        

Contributions received -                           150,000             

Net cash from operating activities 272,874             1,474,781          

Cash flow from capital and related financing activities

Library materials (216,821)            (1,898,303)        

Fixed assets -                           (133,577)            

Capital - Work in Progress (WIP) (490)                    (53,340)              

Cash flows from investing activities

Investment -                           -                           

Investment earnings 62,731                662,136             

Net cash increase (decrease) in cash and cash equivalents 118,294             51,697               

Cash and cash equivalents, at beginning of period 16,527,723        16,594,320        

Cash and cash equivalents, at end of period 16,646,017       16,646,017       

Reconciliation of Operating Income to Net Cash

from Operating Activities

Operating income 3,333                  (847,100)            

Adjustments for noncash effects:

Depreciation 189,802             2,305,389          

Extraordinary expense: book write-off

Changes in operating assets and liabilities:

(Increase) decrease in accounts receivable (6,068)                223,019             

(Increase) decrease in other receivable 21,563                (92,545)              

(Increase) decrease in prepaid expenses 46,510                (82,982)              

Increase (decrease) in accounts payable 33,576                (164,937)            

Increase (decrease) in other liabilities -                           -                           

Increase (decrease) in payroll liabilities (2,279)                5,731                  

Increase (decrease) in accrued sick and vacation liability (1,948)                (60,331)              

Increase (decrease) in borrowers' deposit (28,281)              (11,463)              

Increase (decrease) in OPEB liability 8,333                  100,000             

Increase (decrease) in net pension liability 8,333                  100,000             

Net cash from operating activities 272,874             1,474,781          

Los Angeles County Law Library
Statement of Cash Flows

As of June 30, 2024

(Provisional and subject to year-end audit adjustments)

















LA Law Library 

Fiscal Year Quarterly Statistics

FY19                   

4th Quarter

FY19                   

Totals

FY20                   

4th Quarter 

FY20                   

Totals 

FY21 

4th Quarter

FY21

Totals

FY22

4th Quarter

FY22

Totals

FY23

4th Quarter

FY23

Totals

FY24

4th Quarter

FY24

Totals

Reference and Research

Desk Inquiries 5,745 22,203 0 15,606 191 191 4,543 12,926 7,871 28,736 8,582 34,670                 

Tuesday 6pm to 8pm - All Queries 92 318 0 282 0 0 0 0 0 0 0 0

Phone 1,474 5,736 1,504 5,899 3,395 11,080 2,946 11,278 6,041 20,250 6,927 27,080                 

Email/ Live Chat 469 1,089 1,603 2,249 2,135 7,766 1,050 5,086 1,918 6,535 1,735 8,504                   

By Mail 57 210 73 444 67 230 35 194 36 172 61 219

Global Law Inquires 25 84 0 37 0 0 36 48 20 88 37 271

Global Law Web Inquires 14 64 0 0 0 0 0 0 0 0 0 0

e-Branch Chat 43 168 0 66 0 0 0 0 0 0 0 0

e-Branch Email 0 0 0 6 0 0 0 0 0 0 0 0

Totals 7,919 29,872 3,180 24,589 5,788             19,267               8,610 29,532 15,886 55,781 17,342 70,744                 

Circulation Services

Desk Inquiries 5,566 20,450 0 11,700 395 395 3,388             11,417                3,846 15,264 2,735 12,807                 

Phone Inquiries 2,247 7,086 405 5,094 1,901 5,428 934                 4,242                  1,234 4,875 1,319 4,920                   

Totals 7,813 27,536 405 16,794 2,296             5,823 4,322             15,659                5,080 20,139 4,054 17,565                 

Books Circulated 1,865 8,176 78 5,439 617 1,906 970                 3,681                  2,046 9,144 2,361 8,200                   

Library Card Sign-ups 478 1,977 0 1,330 20 20 254                 940                      468 1,470 408 1,542                   

Members Program - Active Members 323 1,324 260 1,987 216 855 234                 242 949 228 891

Public Terminal Logins 6,665 27,136 0 14,836 148 148 2,089             12,393                4,737 14,797 3,873 17,417                 

Document Delivery / E-Delivery/Copies

Phone Inquiries 569 1472 150 1,545 295 928 554                 1,922                  680 1,582 481 2,193

In-Person 2,508 9,690 0 9,758 65 65 737                 2,402                  565 1,414 204 672

Email (Includes Members Program) 336 1,564 907 2,372 1,218 3903 692                 3,259                  731 3,343 603 6300

Totals 3,476 12,842 1,057 13,675 1,578             4,896 1,983             7,583                  1,976 6,339 1,288 9,165

Pages Delivered 12,096 27,647 6,648 26,034 9,660 37,671 10,527           36,437                9,305 41,965 6,327 97,823

Copies Made (Main Library) 76,600 256,302 0 219,334 6,703 6,703 58,713           199,016              56,496 243,835 79,391 294,554              

Collection Management Services

Reference and Research responds to user requests for Library materials in-person, 

mail and electronic inquiries.

The Circulation Desk responds to requests for computer sign-up, books on reserve, 

placing books on hold, questions about overdue fines and lost items, paging 

materials needed from closed stacks as well as checking books in and out.     

Document Delivery responds to requests for materials from the LA Law Library 

collection. Copy Center responds to requests for photocopies, printouts from our 

computers as well as from the microfiche reader-printer.
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LA Law Library 

Fiscal Year Quarterly Statistics

FY19                   

4th Quarter

FY19                   

Totals

FY20                   

4th Quarter 

FY20                   

Totals 

FY21 

4th Quarter

FY21

Totals

FY22

4th Quarter

FY22

Totals

FY23

4th Quarter

FY23

Totals

FY24

4th Quarter

FY24

Totals

New Titles Added 430 782 113 677 145 616 204                 689                      183 612 192 639

Print Volumes Added 1,811 6,224 832 5,457 1,693 5,864 1,588             7,004                  1,100 6,573 1,177 4,727                   

New Serials 27 94 5 41 6 40 6                     72                        6 48 29 137

Non-Print Media Added 109 1,922 8 1,897 112 943 1,189             3,708                  162 1,317 8 220

Records Cataloged/Updated 373 2,027 1,644 2,726 776 3,102 275                 1,276                  267 1,345 282 1298

Print & Non-Print Withdrawn 955 2,215 175 1,351 350 1,824                 378                 1,629                  215 1,463 296 1728

Brief Scanning Project

Briefs Logged (Google) 16,800 56,375 0 50,042 0 17,430 0 0 0 0 0 0

Website Statistics

Visitors 29,734 114,787 21,720 109,484 33,494 105,579 27,444           104,801              35,752 131,573 53,013 172,333

Visits (previously counted as "Pages Viewed") 84,545 363,211 61,626 326,998 70,939 281,285 78,104           315,277              104,287 406,510 144,682 490,311

Average Daily Visits 334 2,271 238 283 318 1,292                 258                 1,116                  327 1366 387 1,404                   

Average Duration 4:40 3:58 3:08 4:34 2:34 2:43 0                     1                          3:02 1 2:47 2:59

Visitors:  US 97.88% 97.43% 95.63% 94.91% 83.21% 87.01% 95                   98                        95.73% 95 92.33% 93.15%

Visitors: International / Unspecified 2.12% 2.58% 4.37% 5.09% 16.79% 12.99% 5                     5                          4.27% 5 7.67% 6.86%

Training and Events (Includes Online,Prerecorded/Live via ZOOM)

Public Classes Held Online

Internal speaker 0 0 33 33 20 66 38                   115                      43 173 50 182

Guest speaker 0 0 50 50 101 303 104                 449                      121 481 131 495

MCLE Classes Held Online 0 0

Internal speaker 0 0 0 0 0 0 0 0 3 9 3 12

Guest speaker 0 0 0 0 20 59 31                   110                      39 169 49 188

Clinics/ Workshops Held Online 0 0 3 3 1 9 1                     6                          5 10 3 12

Public Classes Held at Main & Branches

Internal speaker 43 154 0 173 0 0 2                     2                          6 18 10 37

Guest speaker 37 215 0 146 0 0 5                     12                        10 34 2 30

MCLE Classes Held

Internal speaker 0 2 0 7 0 0 0 0 0 1 0 0

Guest speaker 8 30 0 10 0 0 0 0 0 0 0 1

Clinics/ Workshops Held 50 192 0 149 0 0 3                     6                          3 25 18 41

Totals 138 593 86 571 142 437 184                700                      230 920 266 998

Class Attendance  in Person Total (Estimated) 2,423 9,373 0 6,556 0 0 257                548                      478 1,764 458 1695

Live Class Attendance: Online/Remote N/A N/A 777 2,842 529                 2,256                   828 2,714 1,061 3778

Live Class Registration: Online/Remote 1,202 1,202 1519 6,274 1,058             4,645                   1,343 5,039 2,081 7,169

Number of plays of prerecorded Classes 1,327 1,803 NA 1,886 1,031             4,192                   5,271 1600 7,467

Class Attendance Branches (Estimated) 0 1,066 0 0 0 0 0 0 0 0

Visits to Main Branch

Number of Patron Visits (front door) 25,632 100,706 0 92,703 0 0 14,047           85,738                17,037 57,053 17,654 66,523                 

Collection Management handles all new acquisitions, continuation and updates, 

as well as any volumes that are withdrawn from the collection.  
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MEMORANDUM 
 
DATE: August 28, 2024 
 
TO: Board of Law Library Trustees 
 
FROM: Katherine H. Chew, Executive Director 
 
RE: Approval of New and Revised Job Descriptions   
 
 

REVISIONS TO EXISTING JOB DESCRIPTIONS: 
  
Executive Director Management of Certain Positions:  
 
The former Deputy Director retired effective July 5, 2024, and currently this position 
remains vacant. The job description for this position includes the responsibility of direct 
supervision of the following: Director, Information Technology; Director, Collection 
Management Services; and Facilities Manager.  In the absence of an acting Deputy 
Director, the Executive Director is actively supervising all three Directors, providing 
support, guidance, and management of their respective departments.  Until such time a 
new Deputy Director is appointed, Staff recommends a revision of these job descriptions 
to include the Executive Director as the direct supervisor.     
 
Improving Opportunities for Professional Growth in Existing Positions: 
 
Management would like to encourage the professional growth and advancement of 
employees who have demonstrated a willingness to develop new skills and to consider a 
long-term commitment to the Library in their career paths.  With this in mind, Staff 
would like to revise two current job descriptions reflecting this as follows: 
 
Facilities Department— Currently the Facilities Department has two Facilities Clerk 
positions with identical job descriptions.  Both report to the Facilities Manager and are 
in the same salary range.  Both positions would retain FLSA (Fair Labor Standards Act) 
non-exempt status and eligibility for representation by the union with the below 
revisions: 
 

“Library Clerk” changed to “Library Clerk I, Facilities”:   The Library has recently 
filled one Facilities Clerk position with a new hire who has commenced 
employment on July 17, 2024.  This is an entry level position and staff 
recommends the title be changed to “Library Clerk I, Facilities” 
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            “Library Clerk” changed to “Library Clerk II, Facilities”:  Staff would like to elevate 
the second to “Facilities Clerk II” and revise the job description with additional 
responsibilities and duties with an increase in salary reflective of this change.   

 
 
IT Department— The Library plans to update much of its IT and Cyber Security 
infrastructure. In doing so, staff would like to elevate an existing position to a “senior” 
designation.  The position will retain FLSA status of exempt and will continue as 
ineligible for union representation. 
  

“IT Project Manager” Position changed to “Senior IT Project Manager” Position:  
This position continue to be responsible for the successful execution of IT-
related projects within the Library. Added responsibilities will include 
responsibility for providing a reliable, accurate, responsive, efficient, safe and 
secure information systems platform for library service delivery and hands-on 
management and support for our LA Library Data Center in a heterogeneous 
computing environment. Duties include troubleshooting system and LAN/WAN 
problems, routine administration tasks, performance tuning, capacity planning, 
security administration, documentation, end-user support and software installs 
and upgrades. 

 

New JOB DESCRIPTIONS: 
  
Facilities Department: “Facilities Supervisor”—In addition to the proposed revisions to 
“Library Clerk, Facilities” job descriptions discussed above, staff would like to create a 
supervisory position between the current Facilities Manager position and the Library 
Clerk, Facilities I and II, positions.  This is in keeping with the intent to encourage a 
career path for advancement in the Facilities department for those interested in a long-
term commitment to the Library.  In addition, a mid-level supervisory position would be 
important to have in place in the event of an emergency and unexpected absence of the 
Facilities Manager to address any immediate tasks and provide guidance to Facilities 
Clerks I and II.  While there are no immediate needs to fill this position, staff would like 
prior Board approval for the job description of “Facilities Supervisor” to allow for a 
secondary source for supervision of the daily operations and facilities clerks to assist and 
support the Facilities Manager in the event increased projects dictate increased needs 
and/or the Facilities Manager is unavailable.     
 
 
IT Department: In keeping with the goal of upgrading the Library’s IT infrastructure and 
Cyber Security systems, there is a need to build up the IT team beyond the current three 
employees.  The Library would be better served by eliminating some positions in the IT 
and Facilities departments that have remained vacant with no active recruitment for 
many years.  In turn, Staff recommends the creation of two new IT focused positions in 
their place.  The creation of these two new positions would have a neutral effect on the 
budget with no increase cost by re-directing salary funds previously earmarked for the 
eliminated positions to these new positions.   Responsibilities for each of these 
proposed new positions are as follows:   
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1. “System Administrator I”: Under the direction of the IT Director, provides IT 

support and maintaining the Library’s network infrastructure, making sure that 

IT operations are running smoothly and efficiently.  Responsible in updating 

hardware and software packages, revising documentation, installing computer 

and network systems, removing malware and other security threats, monitoring 

computer system back-ups and preventing data corruption.  This position would 

be a FLSA exempt position with a union status of “ineligible for representation.” 

2. “Web Developer/Database Administrator” I: Under the direction of the IT 

Director, provides IT support to build, maintain, test and debug websites and 

applications thus maintaining the Library’s network infrastructure, making sure 

that IT operations are running smoothly and efficiently.  Also responsible for the 

design, programming, construction, and implementation of new websites and 

databases, as well as modifying existing websites and databases for the updates 

and changes based on the Library’s need. This position would be a FSLA exempt 

position with a union status of “ineligible for representation.” 

 

SUMMARY OF JOB DESCRIPTIONS TO BE REVISED OR ADDED: 

 

1.  Director, Information Technology—supervisory change to Executive Director 

2. Director, Collections Management Services—supervisory change to Executive 

Director 

3. Facilities Manager---supervisory change to Executive Director 

4. Library Clerk, Facilities –change entry level position to Library Clerk I, Facilities 

5. Library Clerk, Facilities—change to Library Clerk II, Facilities, with added 

responsibilities 

6. IT Project Manager—change to Senior IT Project Manager with added 

responsibilities 

7. Systems Administrator-new IT position 

8. Web Developer/Database Administrator-new IT position 

9. Facilities Supervisor 

 
The attached job descriptions reflect these and other minor proposed changes, in 
redline format.   
 

RECOMMENDATION 
Staff recommends that the Board approve the attached updated job descriptions. 
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MEMORANDUM 
 
DATE: July 24, 2024 
 
TO: Board of Law Library Trustees 
 
FROM: Katherine H. Chew, Executive Director 
 Marcelino Juarez, Finance Director 
 
RE: Review and Approval of Award of Contract for Financial Audit  
 
 

BACKGROUND 
It has been a number of years since proposals and bids were collected for the Law 
Library's annual audit services. Staff conducted a Request for Proposals and received 
three qualified responses.  Staff recommends that Price Paige & Company be selected as 
the Library's auditors for fiscal year 2024 at a cost not to exceed $24,400, with an option 
to extend for up to 2 additional years. 
 
The RFP was posted publicly and over 20 firms were specifically invited to bid.  Three 
qualified proposers responded.  Attached is a matrix that evaluates each firm on the 
categories set forth in the RFP proposal. Each firm is rated on a scale of 1 to 5 (1 being 
the least descriptive/comprehensive and 5 being the most descriptive/comprehensive).  
A second matrix is provided comparing the costs for each proposal. 
 
Staff believes that all of the responding firms have sufficient experience and are 
qualified to conduct the Library’s financial audit. All reference contacts spoke highly of 
them and provided valuable information as to each firm’s abilities and work values. 
However, staff recommends awarding the contract to Price Paige & Company who not 
only scored high on our evaluation but also offered a rate that is most sensitive to our 
FY2024-25 budget.  
 
Copies of all proposals are available via the links below: 

• Price Paige & Company – Click Here 

• Baker Tilly US, LLP – Click Here 

• Windes – Click Here 
 

RECOMMENDATION 
It is recommended that the Board award a contract for financial audit services to The 
Pun Group for fiscal year 2024 at a cost not to exceed $24,400, with an option to extend 
for up to 2 additional years at the rates indicated in the proposal. 
 
 

https://www.lalawlibrary.org/pdfs/RFP/MISC/Price%20Paige%20%26%20Company%20-%20LACLL%20Proposal%202024.pdf
https://www.lalawlibrary.org/pdfs/RFP/MISC/Baker%20Tilly%20US%2C%20LLP%20LACLL%20Final.pdf
https://www.lalawlibrary.org/pdfs/RFP/MISC/Windes%20LACLL%20Proposal.pdf


Category
Baker Tilly US, 

LLP

Price Paige & 

Company
Windes

Company Organization and Contact Information

Identify the name, address, telephone, fax numbers. 5 5 5

If established, provide the address of the company web site. 5 5 5

Provide the name, title, telephone number and email address of the 

person or persons authorized to represent the company in the 

proposal process.

5 5 5

Subtotal 15.0 15.0 15.0

Minimum Mandatory Requirements

A statement of the company’s background and experience providing 

auditing, tax and management consulting services for government 

organizations and or non-profit organizations.

5 5 5

References for similar work performed for other government or non-

profit organizations.

4 5 5

Identify appropriate, current licenses. 5 5 5

A statement identifying the lead person(s) for this project and provide 

a description of their background, particularly noting similar 

assignments, specialized expertise or experience with government 

organizations.

5 5 5

Subtotal 19.0 20.0 20.0

Work To Be Performed

Identify the phases and work performed within each phase. 5 5 5

Identify each milestone. 5 5 5

Identify each person involved in each phase and the level and type of 

work to be performed. 5 5 5

Provide the approximate amount of time required to complete each 

phase. 5 5 5

Subtotal 20.0 20.0 20.0

Financial Audit & Management Letter

Labor:  For each person assigned to the project, identify the 

approximate number of hours they will devote to the project and 

their hourly rate.

5 5 5

Summary:  Summarize the total number of hours, subcontractor costs 

and miscellaneous costs.

5 5 5

Maximum Fee:  A maximum fee amount (not to exceed amount) must 

be clearly stated.

5 5 5

Subtotal 15.0 15.0 15.0

Overall Scores 69.0 70.0 70.0

Proposal Evaluation Matrix for 2024 Audit RFP



Financial Audit RFP Cost Summary

Firm

FY2020 

Actual 

Cost

FY2021 

Actual 

Cost

FY2022 

Actual 

Cost

FY2023 

Actual 

Cost

FY2024 

Proposal

FY2025 

Proposal 

(optional)

FY2026 

Proposal 

(optional)

The Pun Group 18,000 18,500 19,000 22,500

Price Paige & Company 24,400 24,400 25,620

Windes 32,000 32,960 33,949

Baker Tilly 68,000 72,500 77,500
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MEMORANDUM 
 
DATE: August 28, 2024 
 
TO:   Board of Law Library Trustees 
 
FROM: Katherine H. Chew, Executive Director 
 
RE:  Review of Assembly Bill 170 (Revised Business and Professions           

Code §6304) with Deliberation and Vote on Board of Trustees 
Meeting Schedule   

 
SUMMARY OF PAST AND PRESENT LANGUAGE OF §6304 
 
California Business and Professions Code §6304 pertains to how often the board 
of trustees of a law library should meet in its governance capacity.  
 
Prior to July 2, 2024, this section provided as follows: 
 
“Each board of law library trustees shall meet regularly each month on such day 
as it shall appoint, but if it appoint no day, it shall meet on the first Tuesday after 
the first Saturday of each month, and any board may meet at such other times as 
it may appoint, at a place to be designated for that purpose. The president of the 
board may call a special meeting at any time for the transaction of necessary 
business. A majority of the members constitutes a quorum for business, and an 
affirmative vote of a majority of the members is required to exercise the powers 
of the board.” 
 
On August 10, 2023, the Executive Director of the San Diego Law Library advised 
members of the Council on California County Law Librarians that his Board of 
Trustees was interested in meeting less frequently than the monthly schedule as 
defined by statute. His Board directed him to reach out for input from other 
county law libraries concerning their meeting practices, and he learned not every 
board meets monthly.  He prepared a short survey and asked members to 
respond so he could share the information with his Board members. 
 
At its September 20, 2023 Board Meeting, the Trustees of the San Diego Law 
Library proposed a legislative change on the frequency of meetings under this 
section.  According to minutes of that meeting, Trustee Judge Lisa Rodriguez 
expressed that, given the board’s effective meetings, it would be appropriate to 
grant the board the discretion to determine the necessity of meeting more 
frequently than once per quarter.  The San Diego Board ultimately passed a 
resolution seeking to change the language of §6304 to provide more flexibility in 
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Board meeting schedules.  A number of their members worked with local 
legislative staff to put the matter before the Legislature. 
In May 2024, the proposed change was part of the Budget trailer process for 
Assembly Bill 170. The Governor recently signed Assembly Bill 170 on July 2, 
2024. 
 
As of July 2, 2024, Business and Professions Code §6304 provides as follows:  
 
“Each board of law library trustees shall meet quarterly on a day it appoints, and 
any board may meet at other times as it appoints, at a place to be designated for 
that purpose. The president of the board may call a special meeting at any time 
for the transaction of necessary business. A majority of the members constitutes 
a quorum for business, and an affirmative vote of a majority of the members is 
required to exercise the powers of the board.” 
 
 
LA LAW LIBRARY CURRENT MEETING SCHEDULE FOR BOARD OF TRUSTEES: 
 
Currently the Board of Trustees meets regularly each month on the fourth 
Wednesday from 12:15 pm to approximately 1:15 or 1:30 pm.  Board members 
have generously dedicated their usual lunch hour on a given work day to attend 
these meetings for updates of Library affairs and to provide guidance to staff on 
a monthly basis.  This schedule has allowed staff to provide the Board with 
recent tracking of Minutes, Financial Statements, and Lists of Checks and 
Warrants from the previous month.  In addition, each monthly agenda allows 
staff to put before the Board any operational, managerial, or programming 
topics that may require discussion, deliberation, and adoption for short or long 
term planning, and in some cases, immediate implementation.  The cadence of 
monthly meetings enables staff to inform the Board of the most recent activities 
related to community engagement, outreach, staffing, and collection 
development while keeping the list of discussion items at a manageable and 
reasonable level for the time allotted.   
 
Historically, a calendar conflict has required the rescheduling of a meeting to 
assure the presence of a quorum.  During the summer months, some 
cancellations have been necessary due to conflicts created by planned vacations.   
However, the monthly meetings have usually taken place as scheduled.  
 
Meeting on a quarterly basis or less often could possibly provide Board members 
with more flexibility in their normal work schedules.  To assure that less frequent 
meetings are productive, that members are fully informed, and that members 
are actively engaged in the decision-making process, staff anticipate the agenda 
would need to be more comprehensive to address the many issues facing the 
Library over a longer period between meetings.  
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STAFF RECOMMENDATION:  
 
With the recent change to California Business and Professions Code §6304 
mandating the Board meet quarterly with the option to meet other times as it 
appoints, staff recommends the Board deliberate and determine if it wishes to 
continue to meet once a month, or adopt an alternative schedule on a quarterly 
or other agreed upon meeting cadence. 
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MEMORANDUM 
 
DATE: August 28, 2024 
 
TO:   Board of Law Library Trustees 
 
FROM: Katherine H. Chew, Executive Director 
 
RE:   Presentation on Senate Bill 553 (Labor Code §6401.9) Workplace 

Violence Prevention Plan at LA Law Library             
 
SUMMARY 
 
On September 30, 2023, the Governor signed into law Senate Bill 553 (SB553) to address 
concerns of increased incidents of violence in the workplace. The first of its kind 
nationwide, SB553 mandates almost all California employers to develop a 
comprehensive Workplace Violence Prevention Plan.  The law was to take effect as of 
July 1, 2024 and has been codified in Labor Code §6401.9. The heart of SB 553 lies in the 
creation of a Workplace Violence Prevention Plan (WVPP). Staff will present an overview 
of key elements that include: 

 Identifying responsible personnel 

 Involving employees in plan development 

 Identifying, evaluating and correcting hazards 

 Coordinating plan implementation 

 Reporting incidents internally and to law enforcement 

 Communicating effectively with employees 

 Responding to workplace violence emergencies 

 Training employees 

 Strict recordkeeping guidelines 

 Post-incident response and investigation 

 Regular plan review and updates 

 Procedures to ensure compliance with the WVPP 
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By Katherine Chew, Executive Director 

 

 

BOARD OF TRUSTEES MEETING 

August 28, 2024 


