
 

 

 

AGENDA 

 

 
 

 
 

 
 

ACCOMMODATIONS 
 

A person with a disability may contact the Board Secretary’s office at (213) 785-2511 at 
least 24 hours before the scheduled meeting to request receipt of an agenda in an 
alternative format or to request disability-related accommodations, including aids or 
services, in order to participate in the public meeting.  Later requests will be 
accommodated to the extent feasible. 

 
AGENDA DESCRIPTIONS 

 
The agenda descriptions are intended to give notice to members of the public of a brief 
general description of items of business to be transacted or discussed.  The posting of 
the recommended actions does not indicate what action will be taken.  The Board may 
take any action that it deems to be appropriate on the agenda item and is not limited in 
any way by the notice of the recommended action.  The President reserves the right to 
discuss the items listed on the agenda in any order.   

 
REQUESTS AND PROCEDURES TO ADDRESS THE BOARD 

 
A member of the public has the right to address the Board on agenda items or on items 
of interest which are not on the agenda and which are within the subject matter 
jurisdiction of the Board.  All requests to address the Board must be submitted in person 
to the Board President prior to the start of the meeting.  Public comments will be taken at 
the beginning of each meeting as Agenda Item 1.0.  A member of the public will be 
allowed to address the Board for a total of three (3) minutes for a single item or a 
maximum of five (5) minutes for all items unless the President grants more or less time 
based on the number of people requesting to speak and the business of the 
Board.  When members of the public address the Board on agenda items, the President 
determines the order in which speakers will be called.   
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CALL TO ORDER 
 
 
1. PUBLIC COMMENT 
 
 
2. PRESIDENT’S REPORT  
 
 
3. CONSENT CALENDAR 

3.1 Minutes of the November 15, 2011, Regular Board Meeting. 
3.2 Minutes of the October 25, 2011, Regular Board Meeting. 
 
 

4. ACTION ITEM 1 
Acceptance of the Financial Statements and Independent Auditor’s Report for 
the Fiscal Year Ended June 30, 2011.      
 
 

5. ACTION ITEM 2 
Approval of Regular Board of Trustee Meeting Dates for 2012.  
 
 

6. ACTION ITEM 3 
Review and Approval of revised Borrowers Rules. 
 
 

7.   DISCUSSION ITEM 1 
Introduction to strategic planning and establishment of a strategic planning 
process; Honorable Mark Juhas, Chair, Strategic Planning Committee. 
 
 

8. EXECUTIVE DIRECTOR REPORT 
 Board Update 
 Facility Update  
 Financial Update 
 Staff Update  
 Outreach / Training Update 

 
 

9. AGENDA BUILDING 
Items not on the posted agenda may be presented by a Trustee and, if 
requested, may be referred to staff or placed on the agenda for consideration at 
a future meeting of the Board. 

 
 
10. ADJOURNMENT 

The next Regular Meeting of the Board of Law Library Trustees will be held on 
Tuesday, January 24, 2012. 
 

 
POSTED  FRIDAY, DECEMBER 16, 2011   @  10:00 A.M.   
POSTED BY EUSTORGIO BARAJAS       

 





 

MINUTES OF THE REGULAR BOARD MEETING 
OF THE BOARD OF LAW LIBRARY TRUSTEES OF 

LOS ANGELES COUNTY 
 

A California Independent Public Agency Under 
Business & Professions Code Section 6300 et sq. 

 
November 15, 2011 

 
 

The Regular Board Meeting of the Board of Law Library Trustees of Los Angeles County was 
not held on Tuesday, November 15, 2011, as schedule due to the lack of a quorum. 
 
The next Regular Meeting of the Board of Law Library Trustees is scheduled for Tuesday, 
December 20, 2011, at the Los Angeles County Law Library Mildred L Lillie Main Library 
Building at 301 West First Street, Los Angeles, California 90012.  
 
 
 
         

Marcia J Koslov, Executive Director and Secretary 
Los Angeles County Law Library Board of Trustees 



 

MINUTES OF THE REGULAR BOARD MEETING 
OF THE BOARD OF LAW LIBRARY TRUSTEES OF 

LOS ANGELES COUNTY 
 

A California Independent Public Agency Under 
Business & Professions Code Section 6300 et sq. 

 
October 25, 2011 

 
 

The Regular Board Meeting of the Board of Law Library Trustees of Los Angeles County was 
held on Tuesday, October 25, 2011 at 12:00 p.m., at the Los Angeles County Law Library 
Mildred L Lillie Main Library Building at 301 West First Street, Los Angeles, California 90012, 
for the purposes of considering reports of the affairs to the Library, and transacting such other 
business as might properly come before the Board of Trustees. 

 
 
ROLL CALL/QUORUM 
 
Trustees Present: 

Susan Steinhauser, Esquire  
Judge Reva Goetz 
Judge Ann Jones 
Judge Luis Lavin 
Judge Mark Juhas 
Kenneth Klein, Esquire 
Judge Jan Pluim 

 
Trustees Absent:  

 
Staff Present: 

Marcia J Koslov, Executive Director 
 
Also Present:    

Helen Chu and Michael DeCastro, Thompson, Cobb, Bazilio & 
Associates, PC. 
Jim Simmonds, Arroyo Insurance Services 
 

    
President Steinhauser determined a quorum to be present, convened the meeting at 12:20 
p.m. and thereafter presided.  Executive Director, Marcia Koslov recorded the Minutes. 
 
 

1.0 PUBLIC COMMENT 
During the three (3) minutes allocated, Mr. Lee Paradise commented on the management 
of the LA Law Library. 
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2.0 PRESIDENT’S REPORT 
President Steinhauser announced her attendance and outreach efforts at the Woman 
Lawyers Association of Los Angeles (WLALA) installation.  She also recognized Robert 
Wright’s retirement and thanked him for the 18 years of service at the Law Library.  
President Steinhauser announced that she had asked Trustee Juhas to lead a strategic 
planning process during the coming year.  
 
Per the Presidents prerogative, Agenda Item 8, Action Item 4 was taken up at this time.  

All Agenda Items thereafter were taken up in the order presented. 

 
 

3.0 CONSENT CALENDAR 
3.1 Minutes of the September 27, 2011, Special Board Meeting 
3.2 Minutes of the August 23, 2011, Regular Board Meeting 
 
President Steinhauser requested a motion to adopt the Consent Calendar.  Upon motion 
by Trustee Lavin, and seconded by Trustee Jones, the Consent Calendar was 
unanimously approved, 7-0. 
 
 

4.0 ACTION ITEM 1 
Review and Approval of the Monthly Financial Report and Monthly List of Checks & 
Warrants as part of the Monthly Executive Director’s Report. 
 
The Board of Trustees requested that the monthly Financials and the monthly List of 
Checks and Warrants be moved from the Consent Calendar to the Executive Director 
Report.  The Executive Director and Sandra Levin, Legal Counsel, recommend that the 
Board confirm their request to receive, rather than approve, the financial reports with the 
following motion.   
 
MOTION: 
Whereas the Executive Director, as identified in her position description, is responsible 
for the preparation of the annual budget; and 
 
Whereas, the Executive Director provides oversight and implementation of the approved 
budget; and 
Whereas, the Executive Director monitors expenditures; and  
Whereas, the Executive Director reviews and approves payments; 
Now, therefore, the Board of Trustees hereby approves and authorizes the Executive 
Director to: 
 

Continue to monitor expenditures and review and approve payments consistent 
with the approved budget; 
Remove the monthly Financial Report and monthly List of Checks and Warrants 
from the Consent Calendar; and 
Append the monthly Financial Report and monthly List of Checks and Warrants 
to the monthly Executive Director Report for inspection and review by the Board 
of Trustees. 
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There being no further discussion, Trustee Lavin moved and Trustee Goetz seconded, to 
approve the motion as stated.  The motion was unanimously approved, 7-0. 
 
 

5.0 ACTION ITEM 2 
Review and Approval of 2011 Fiscal Year Financial Audit.   
 
Michael DeCastro, Principal, and Helen Chu, CPA, Thomson, Cobb, Bazilio & 
Associates, PC presented the draft “Financial Statements and Independent Auditor’s 
Report for the year ended June 30, 2011.”  Mr. DeCastro identified the sections of the 
Audit Report and stated that the LA Law Library had received an unqualified opinion.  
He further stated that the mandatory Government compliance section of the Audit found 
no significant deficiencies or material weaknesses in internal controls and no instances of 
non-compliance.  In response to Trustee Lavin’s request for additional information about 
TCBA’s review of internal controls, Mr. DeCastro explained that a separate engagement 
might be beneficial to provide a high level of assurance that internal controls are 
operating as intended.  Trustee Jones requested clarification on the identification of costs 
for rare book titles.       

 
Following discussion, upon motion made by Trustee Klein and seconded by Trustee 
Pluim, the LA Law Library 2011 Fiscal Year Financial Statement and Audit was 
accepted, 7-0, as presented with the Final Report to be distributed for acceptance at the 
next Board of Trustees meeting. 
 
 

6.0 ACTION ITEM 3 
Review and Approval of Insurance Coverage, 2011 - 2012.   
 
Jim Simmonds presented the November, 2011 – November, 2012 proposal for scheduled 
insurance coverage for the LA Law Library.  Accompanying Mr. Simmonds, were Kim 
Randall and Eric Delima, Worldwide Facilities, a wholesale brokerage that Arroyo 
Insurance uses to access the earthquake insurance markets.   
 
Trustees Pluim and Jones requested clarification on the process used by Arroyo Insurance 
to obtain quotes for the various insurance lines, in particular the release of both current 
coverage requirements and current pricing for that coverage.  Mr. Simmonds discussed 
the process that Arroyo uses to obtain the quotes.  Ms. Randall also discussed the quote 
process for the earthquake insurance.  Arroyo was asked to consider the development of a 
more competitive bid process.   President Steinhauser suggested that the current 
insurance be extended for a sufficient period of time that would enable Arroyo to return 
to the marketplace for additional bids.  Mr. Simmonds agreed to provide the Board with 
additional information and bids at the February, 2012 Board meeting.  He stated that bid 
proposals are generally good for a 30 to 60 day period. 

 

At this point, 1:10 p.m., Trustee Pluim left the meeting.   

 

Board members also requested that the Executive Director consider bringing the 
Insurance proposal to a meeting separate from the Audit Report.  It was suggested that 
the Insurance proposal be brought to the Board at their February meeting, so that all 
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insurance quotes, including the April renewal for the Director’s and Officer’s insurance 
quotes could be provided at a single meeting.    
   
Trustee Goetz moved, and Trustee Jones seconded, that the Board approve the current 
Arroyo Insurance proposal for annual Earthquake Insurance with a 6-month extension to 
end April, 2013.  The motion was unanimously approved, 6-0 
 
Trustee Goetz moved, and Trustee Jones seconded, that the Board approve the current 
Arroyo Insurance proposal for CNA insurance coverage, that the LA Law Library pay the 
premiums on a quarterly basis, and the insurance coverage (except for the Earthquake 
coverage) be put to a competitive bid process that satisfies the Boards concern about 
fiduciary review of multiple bids and is good for not less than 60 days to be effective on 
April, 2012, conterminous with the Directors and Officers Liability Insurance.  The 
motion was unanimously approved, 6-0.       
 
 

7.0 EXECUTIVE DIRECTOR REPORT 
President Steinhauser noted that this Executive Director Report included the monthly 
financials and the list of Checks and Warrants.  She also noted that the quarterly statistics 
were part of the Report. 
 
Trustee Jones requested that the Executive Director provide a Construction Report 
update.  The Executive Director reported that the contracts with CLEO Construction 
Management, Troller Mayer & Associates and Alana, Buick & Bers had been reviewed 
by legal counsel and signed on October 24, 2011.  In terms of work accomplished, the 
Executive Director reported on the progress on the Upper Roof and the Mid-Level 
(mechanical housing) Roof.  She stated that the Hazardous Materials firm, Arcadis had 
been working as needed to monitor the removal of both asbestos and lead paint from the 
roof and exterior walls.  All trees and shrubs have been removed and fencing now 
surrounds the Law Library.  On Wednesday, October 19, 2011, the library was closed for 
an all-staff meeting and during that time, the front door was closed and covered by the 
screening.  The temporary entrance, including new signage and striped walk-way, was 
ready for opening on October 20, 2011.  Additional security has been hired to assist users 
entering and exiting the library from the temporary Broadway Street entrance.   

 
One unforeseen problem unfolded.  During the attempt to construct a temporary entrance 
that we hoped could be a permanent walkway, an 18” clay sewer pipe was uncovered.  
This pipe was not on the city planning documents. Although several proposals for 
alternative construction have been considered, the footings are unable to be poured where 
designed.  Rather than continue to wait for alternate solutions, the Law Library decided to 
erect a temporary ramp walkway.  If it is determined that a permanent solution is neither 
physically or economically feasible, the library may decide to eliminate that feature.         
 
The Executive Director congratulated Robert Wright on his retirement after 18 years of 
service.  The Executive Director also announced that Michele Lucero, Director, 
Communications would be leaving the Law Library to pursue her PhD and to return to 
the commercial sector.   
 

Trustee Lavin left the meeting at 1:20 p.m. 
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8.0 ACTION ITEM 4 

Approval of Trustee Designated Member of the Friends of Los Angeles County Law 
Library Board of Directors. 
 
The Friends Board of Directors is seeking approval by the Board of Trustees for Richard 
J Burdge, Jr. to be appointed as a new member of the Friends Board of Directors for the 
two year term, November 1, 2011 to October 30, 2013.  For the past two years, Dick has 
participated in the Friends Board as the liaison with the Los Angeles County Bar 
Association. 
 
Trustee Jones moved, and Trustee Lavin seconded, the appointment of Richard J Burdge, 
Jr to a two-year term on the Board of Directors of the Friends of the Los Angeles County 
Law Library.  The motion was unanimously approved, 7-0.   
 
 

9.0 AGENDA BUILDING 
The Board requested that the Executive Director work with Tompson, Cobb, Bazilio & 
Associates to develop a proposal for a review of the effectiveness of the internal controls 
used by the LA Law Library. 

    
 

10.0 ADJOURNMENT 
There being no further business to come before the Board, the meeting was adjourned at 
1:25 p.m.  The next Regular Meeting of the Board of Law Library Trustees is scheduled 
for Tuesday, November 15, 2011. 
 
 
       
             

Marcia J Koslov, Executive Director and Secretary 
Los Angeles County Law Library Board of Trustees 





AGENDA ITEM  4   |  ACTION  ITEM  1 
 

 

 
 December 13, 2011 

 
    Board of Law Library Trustees 

 
 Marcia J Koslov 

 
    Audit Report 

 
 
At the October 25, 2011 Board of Trustees meeting, Michael DeCastro, Principal 
and Helen Chu, CPA, Thompson, Cobb, Bazilio & Associates, P.C. presented an 
independent audit report for the fiscal year, July 1, 2010 – June 30, 2011.   
 
The Board of Trustees approved the draft as presented.  The Audit for Fiscal 
Year, 2010-2011 has been restated as a final report and is brought to the Board 
of Trustees for acceptance.   
 
Staff Recommendation: 
The LA Law Library Board of Trustees accepts the Financial Statements and 
Independent Auditor’s Report for the Fiscal Year Ended June 30, 2011. 



























































 

 

    

    

MEMORANDUMMEMORANDUMMEMORANDUMMEMORANDUM    

 
DATE:DATE:DATE:DATE:  December 13, 2011 

 

TO:TO:TO:TO:    Board of Law Library Trustees 

 

FROM:FROM:FROM:FROM: Marcia J Koslov 

 

RE:RE:RE:RE:    2012 Board Meeting Dates  

 

 

During 2012 it is recommended that the Board continue to meet on the fourth Tuesday 

of each month except for November and December.  During those two months, the 

Board will meet on the third Tuesday (indicated with *). 

 

The 2012 Tuesday dates are:  

 

DATE 

January 24 

February 28 

March 27 

April 24 

May 22 

June 26 

July 24 

August 28 

September 25 

October 23 

*November 20 

*December 18 

 
 

Staff Recommendation: 

The LA Law Library Board of Trustees approves the 2012 Tuesday dates for its regular 

Board meetings with a 12:15 p.m. start time. 

 

 
 
 





AGENDA ITEM  6  |  ACTION  ITEM  3 

 

 
 December 13, 2011 

 
    Board of Law Library Trustees 

 
 Marcia J Koslov 

 
    Borrowing Rules, Revised 2011 

 
 
For the July 2011 Board of Trustees meeting, staff prepared of a legislative history of the 
Borrower fees; a review of the Minutes of the Board of Trustees since  1891; a cost 
analysis of the replacement for lost / missing materials; and a comparative review of law 
library borrowing practices and charges.  The current LA Law Library Borrowing Rules 
date from April, 2004, when the Board of Trustees adopted them.  Over the past several 
months, we have reviewed our rules and compared them with those of other public law 
libraries.  We believe that the attached revised Borrowing Rules presents as open a 
circulation policy as is available in any medium to large public law library.  The following 
changes are noted: 
 
 
BORROWER CATEGORIES have been reduced from the current seven (7) to five (5):  
Individual, Corporate, Judicial, Government, and Reduced Deposit. 
 
 
The SECURITY DEPOSIT is collected from Individual, Corporate and Reduce Deposit 
borrowers, but no Security Deposit is required from Judicial and Government 
borrowers.  The Security Deposit now correlates to the number of items allowed for 
circulation for each category, and is equal to $20 per item.    

 Current Individual Borrowers are grandfathered in at $125.  New Individual 
Borrowers would provide a Security Deposit of $140 (7 items).  

 Corporate Borrowers continue at the $400 Security Deposit rate (20 items).    
 
 
CIRCULATION / CHECK OUT 

 Individual, Judicial, Government and Reduced Borrowers can check out up to 7 
items. 

 Corporate Borrowers can check out up to 20 items total. 
 
 
LOAN PERIODS AND RENEWALS (no change) 

 Materials are loaned for 5 days 

 Materials can be renewed twice, unless an item is on hold for another user.   
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FEES / FINES 

 If materials are returned or renewed late, overdue fines accrue at a rate of $2.00 
per day per item (no change). 

 If an Individual Borrower has accumulated more than $30 in overdue fines, or a 
Corporate Borrower has accumulated more than $60 in overdue fines, that 
Borrower will not be allowed to check out additional items until the fine is paid in 
full. 

 If an item is more than 30 days overdue, the item will be considered “lost” and a 
replacement cost and processing fee, as well as accrued fines, will be assessed.   

 
 
EFFECTIVE DATES 
For existing accounts, these rules are effective on January 1, 2012.  For new borrowers, 
these rules are effective immediately.      

 



 

 

LA LAW LIBRARY 
BORROWING RULES 
Effective 01/01/2012 

 
Books and materials may be borrowed from the LA Law Library in accordance with the 

following Borrowing Rules. 
 
 
REGISTRATION 
Library users may register to borrow books and materials should: (1) Complete the 
Borrower Registration Application; (2) submit the appropriate Security Deposit; and (3) 
pay any additional established and approved fees.    
 
 
BORROWER CATEGORIES 
 
Individual – any individual 18 years of age or older.  Photo identification with current 
name and current address is required.* 
 
Corporate – any law firm, corporate legal department, public interest law office, 
corporation or other business entity.  A corporate borrower may identify, in writing, 
partners, associates or other employees as designated borrowers.  Fines and fees 
accrued shall be the responsibility of the corporate borrower.  
 
Judicial – any judge, commissioner, magistrate or referee of a State or Federal court 
located in Los Angeles County. 
 
Government – any elected or appointed State, Federal, County, Municipal, or special 
district official who maintains an office in Los Angeles County.  A government borrower 
may identify, in writing, associates or other employees who do work of a legal nature in 
the performance of his/her duties.  
 
Reduced Deposit – any individual who presents a Court approved “Waiver of Court Fees 
and Costs” for a specific, currently pending legal action in any State or Federal court 
within Los Angeles County.  Photo identification with current name and current address 
is required.* 
 
* Photo Identification: A California driver’s license or an ID card issued by the DMV. If no 
driver’s license or ID card has been issued by the DMV, a registrant may use a current 
Passport, a School ID card, or other government issued ID together with proof of a 
current address. 
 
 
SECURITY DEPOSIT 
The appropriate security deposit for each borrower category shall be collected and 
placed in a trust account.  Any interest earned on the trust account shall be paid to the 
Law Library and used for its expenses. 
 
Upon written request by a borrower, and following a three (3) month period from the 
date of Borrower Registration, a security deposit, less any outstanding fines or fees, will 
be refunded, provided all borrowed materials have been returned.  Borrowing privileges 
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shall cease upon receipt of the written request for refund of the security deposit.  
Refund of security deposit will be issued in the form of a check. Security deposit is non-
transferrable.  
 
The Security Deposit shall be waived for Judicial Borrowers and Government Borrowers. 
  
 
MESSENGER 
An Individual, Corporate, Judicial, or Government Borrower may, in writing, designate 
persons or services to function as messengers to retrieve and return books or materials 
for the Borrower.  The messenger must present proper identification when borrowing 
materials. The Borrower will be responsible for all fines and fees.   Messenger services 
must be renewed on an annual basis, July 1 – June 30, at a rate of $50 per messenger 
service listed on the account.   
 
 
LOAN PERIODS 
Library materials are loaned for five (5) days.  
 
Individual, Judicial, Government, and Reduced Deposit Borrowers may check out and 
have up to 7 items in their possession at any one time.  Corporate borrowers may check 
out and have up to 20 items in their possession at any one time.  
 
Library materials may be returned in person or through a book drop at the Main Library.  
A freestanding book drop is located at the service entrance on Broadway. 
 
 
RENEWING LIBRARY MATERIALS 
Items may be renewed a maximum of two (2) times.  However, items may not be 
renewed if there is a pending “hold” on the item.  If the item is overdue at the time of a 
renewal, the standard overdue fine will be assessed. 
 
Materials may be renewed in person or over the phone by calling 213-785-2529.  
 
 
FEES AND FINES 
If materials are returned or renewed late, overdue fines will be assessed at the rate of 
$2 per day per item, with a maximum of $60 per item.  Special Loans accrue overdue 
fines of $25 per day per item, with a maximum of $225 per item.  Failure to pay accrued 
fines may result in the Borrower’s account being suspended and/or turned over to a 
collection agency. 
 
Library materials are not due on Sundays or on holidays when the Library is closed, but 
such days shall count as days of the circulation period and for calculation of overdue 
fines. 
 
If Library material is overdue for more than 30 days, the item shall be deemed lost and 
replacement steps initiated.  Replacement cost equal to the invoice price or the 
reproduction price of the item, and a processing fee of $70 per item will be assessed 
and added to the overdue fines. 
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A borrower who reports an item as lost, and who confirms the loss in writing, shall be 
charged the amount of the fines accrued at the time of the initial report, plus the 
replacement cost and the processing fee.  If an item deemed lost is returned before a 
replacement is ordered, the charges shall be reduced to the overdue fines as stated in 
the fee schedule. 
 
Lost library cards may be replaced at a cost of $6. 
 
 
SUSPENSIONS / TERMINATIONS 
Once an Individual Borrower reaches a fine equal to $30, or a Corporate Borrower 
reaches a fine equal to $60, no additional circulation privileges will be allowed until the 
fine is paid in full.    
 
If a Borrower fails to return library materials or to pay the due amount of fines or fees 
within 30 days of a mailed notice, all borrowing privileges shall be suspended until the 
amount due is paid.  If the outstanding amount is not paid within 30 days following the 
date of the suspension, the amount owed shall be deducted from the Borrower’s 
Security Deposit.  If the outstanding amount is greater than the Security Deposit, the 
entire deposit will be taken and the Borrower’s account will be closed. 
 
A Borrower whose privileges have been suspended shall not qualify for another 
Borrower category until the suspension has been removed, outstanding amounts have 
been paid in full and the Security Deposit has been made whole. 
 
A borrower whose privileges have been suspended may in writing request the return of 
their Security Deposit, less any fines or fees accrued, at any time within 2 years after 
borrowing privileges have ceased.  Any balance of the Security Deposit remaining and 
not requested in writing at the end of the 2 years shall become the property of the LA 
Law Library. 
 
 
CIRCULATION SERVICES 
Circulation staff are available during Library open hours to help Borrowers as follows:  
(1) review a Borrower’s record; (2) provide a list of items checked out; (3) identify due 
dates for items checked out; (4) provide a status report on items requested to be 
reserved; and (5) provide a status report on any fines or fees that are owed. 
 
BORROWING RULES  |  FEES AND FINES  
 

Borrower Category Security Deposit  

Individual $140.00  

Corporate $400.00  

Reduced Deposit $70.00  

Judicial None  

Government None  
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BOARD UPDATE 
 
Internal Control Audit  
The LA Law Library has engaged Law Library auditors, Thompson, Cobb, Bazilio & 
Associates, P.C. to provide an independent audit of the internal controls used by the LA 
Law Library.  The audit will examine procedures used by the Law Library throughout its 
financial activities.  Following their examination, TCBA will provide an opinion on 
whether the Law Library maintains effective internal controls over financial reporting.  
The review will also evaluate the effectiveness of the internal controls in all material 
respects, in conformity with established criteria.    
 
Litigation:  Grant v Los Angeles County Law Library Board of Trustees 
On October 21, 2011 the Law Library mailed 699 settlement claim forms as directed by 
the Court.  As of Tuesday, December 13, 2011, 2011, the Law Library had received 226 
responses.   In addition, 26 letters were returned as undeliverable.  
 
Of the 226 responses, 147 requested a refund for a total of $11,500.   79 requested that 
the amount be donated to the Law Library for a total of $6550.   
 
At least one attorney requested information concerning the final settlement hearing on 
December 19, 2011.   
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FACILITY UPDATE 

 
Members Study   

For one firm, the LA Law Library Members Study proved its value following the 

unfortunate aftermath of the recent windstorm.  Our largest account, Vincent W. Davis 

& Associates, suffered damage to their building and was without any electricity.  

Without access to their building, the attorneys expressed how grateful they were to 

have the Study and our services available to them in an ‘office like’ setting.  

 
 

Building Envelope Repair & Exterior Restoration Project 

   

Work Completed during the Previous 30 days 

• Roof 

o All upper and lower roof membrane work has been completed. 

o Metal flashing has been installed in the non-parapet areas. 

o The upper roof parapet metal capping was installed. 

o As part of their contract monitoring, ABB inspected the entire roof work.  A 

punch list was created and that corrective work is nearing completion 

o During recent rainstorms, one seam along the expansion joint where the 50’s 

and 70’s building meet was found leaking and that was resolved.  

o During recent rainstorms, one upper roof drain was found to be clogged; 

Swinerton cleared the drain and is working to find and resolve the cause.  Other 

roof drainage systems were found to be working properly. 

 

• Exterior Walls 

o All exterior cleaning and prep work for painting was completed.   

o The paint color, Sahara Sand, was selected.   This color is reminiscent of the 

original “Red Sandstone” courthouse which housed the first Law Library.  We 

believe that this color will also reflect the heritage of the area and will blend 

perfectly with the blue pearl granite, the blue tile on the east side of the 

building and the drought tolerant native plants that have been selected for the 

building.  It also is a match of the Saltillo tile wall mosaic that is in the lobby of 

the Law Library.  After a review of buildings in the area, the color was taken 

from that on the Colburn School of Music Building.     

   

• Exterior Reconstruction 

o Granite removal was completed.   

o All concrete planters, stairs and walkways, including rebar, were demolished 

and removed.   

o Excavation for the below grade water repair required a small area of shoring 

along the Southwest corner of the library.  The excavation work along the 

majority of the First Street side of the building was completed. 

o Sandblasting of the original waterproofing materials cleaned the below grade 

areas of the walls in preparation for the new elastomeric coating.  

Unfortunately, this work concluded the day before the rain on Monday, 

December 12.  A pump was installed to keep the area from filling with water, 

but several sunny days will be required to be sure the concrete is completely dry 

prior to adding the elastomeric waterproof coating.    
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Work Anticipated during the Next 30 days. 

• Roof 

o Complete the punch list and ensure all needed corrective action is taken.  

o Install the painted-to-match metal flashing on the parapet.  

 

• Exterior Walls 

o The elastomeric paint has been tested on a large area of the southeast corner of 

the building.  The paint is thicker and heavier than regular paint and the walls 

were painted using large rollers.   The test painting showed two issues:  (1) 

where the cracks in the walls were repair, the paint surface is smooth, and 

shows differently from the textured surface; and (2) wherever the current wall 

paint had bubbled over the year, the new, heavier paint exaggerates the 

bubbling effect.  Testing is being done to determine corrective action.  One 

option is to clean the walls thoroughly (sandblast the walls), and eliminate the 

older paint completely.  Another option may be to use regular paint that is 

sprayed on over the current paint, and test that paint to determine if the same 

effect happens with lighter, thinner paint.   The first option is no doubt an 

additional expense.  Not only does it require a step we had not anticipated, but 

the current paint contains lead and additional haz-mat monitoring will be 

involved.  The second option will not completely waterproof the building.  

However, the concrete itself has not leaked caused any leaking over the years 

and the elastomeric paint may be a “belt and suspenders” approach that is not 

necessary.       

 

• Exterior Reconstruction 

o The elastomeric coating will be installed below grade on the South side of the 

building. 

o Plumbing pipes and drainage will be installed on the South side of the building. 

o The dirt will be replaced and compacted. 

o New concrete will be poured for the walkway between the Main Library and the 

Hill Street Parking Garage.  

o New concrete pours will begin at both the Hill Street and Broadway entrances.  

These pours include the planters, which will serve as retaining walls, as well as 

the stairs at each of the entrances to the property. 

o A decision will be made on the construction of the originally intended 

permanent ADA ramp.  When an old clay pipe was discovered below ground, 

the placement of the footings for this ramp became problematic.  The 

permanent ramp was replaced by a temporary ramp to allow access to the 

library during construction.   
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Budget /Financial Summary   (as of 12/15/2011) 

 

Project Description Adjusted Budget Spent to Date 

Swinerton Builders $4,622,900 1,709,348 

Construction Admin & 

Monitoring – ABB 

      193,623 65,004 

Construction Admin – 

TMA 

     120,350 34,205 

 

Construction 

Management - CLEO 

     168,000 48,000 

Environmental 

Monitoring/Testing – 

Arcadis 

       37,602 35,596 

Soil , Concrete, Rebar 

Testing  

25,000    1901 

Contingency* 516,748  

TOTAL 5,684,223 1,894,054 

   

 

 

Percent of total project:  The project is approximately 40% complete.  Expenditures thus 

far are 33% of the total project cost.   

 

Contingency usage status is at 110,563, and includes a savings of $32,332 for Demolition 

& Underground work; $11,104 for the exterior skin; $44,850 for additional Roof work 

(including $21,133 for site inspection work by Arcadis) and 86,941 for additional 

Hardscape/Landscape work (including $50,170 for additional site work revisions at Hill & 

First and $21,711 for handrail type and manufacturer changes).   
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LOS ANGELES COUNTY LAW LIBRARY

STATEMENT OF INCOME AND EXPENDITURE

FY 2011/2012

INCOME

BUDGET

Cumulative 

Qtrly Budget

Cumulative 

Qtrly  Actual

Cumulative 

Qtrly Variance Budget Actual Variance Budget Actual Variance YTD Budget YTD Actual

YTD 

Variance

L.A. Superior Court Fees 9,292,752 2,428,213 2,218,355 (209,859) 791,402 687,905 (103,497) 791,167 687,899 (103,268) 4,010,783 3,594,159 (416,624)

Total - Court Fees 9,292,752 2,428,213 2,218,355 (209,859) 791,402 687,905 (103,497) 791,167 687,899 (103,268) 4,010,783 3,594,159 (416,624)

Interest - LAIF 40,000 10,000 5,097 (4,903) 0 0 0 0 0 0 10,000 5,097 (4,903)

Interest - General Fund 75,000 18,750 21,886 3,136 6,250 12,603 6,353 6,250 9,604 3,354 31,250 44,093 12,843

Interest - Deposit Fund 3,500 875 718 (157) 292 282 (10) 292 215 (76) 1,458 1,215 (243)

Total - Interest 118,500 29,625 27,701 (1,924) 6,542 12,885 6,344 6,542 9,819 3,277 42,708 50,405 7,697

Parking Fee 700,000 188,781 196,227 7,446 65,516 65,979 464 54,834 64,519 9,685 309,131 326,725 17,595

Total - Parking 700,000 188,781 196,227 7,446 65,516 65,979 464 54,834 64,519 9,685 309,131 326,725 17,595

Annual Borrowing Fee 0 0 7,450 7,450 0 500 500 0 150 150 0 8,100 8,100

Annual Members Fee 120,000 24,000 14,109 (9,892) 12,000 7,598 (4,402) 24,000 6,016 (17,984) 60,000 27,722 (32,278)

Course Registration 10,000 2,500 825 (1,675) 833 433 (401) 833 438 (396) 4,167 1,695 (2,471)

Copy Center 85,000 22,452 18,812 (3,640) 8,684 7,092 (1,592) 5,883 4,446 (1,437) 37,020 30,350 (6,669)

Document Delivery 25,000 5,588 7,041 1,453 1,683 1,633 (51) 2,605 1,964 (642) 9,877 10,637 761

Fines 46,000 12,279 11,823 (456) 3,264 4,096 832 3,224 5,143 1,919 18,767 21,062 2,295

Miscellaneous 14,500 3,625 4,350 725 1,208 204 (1,004) 1,208 61 (1,148) 6,042 4,615 (1,427)

Room Rental 7,500 1,875 0 (1,875) 625 150 (475) 625 25 (600) 3,125 175 (2,950)

Book Replacement 5,000 1,250 (59) (1,309) 417 134 (283) 417 0 (417) 2,083 75 (2,008)

Forfeited Deposits 25,000 0 0 0 0 0 0 25,000 27,000 2,000 25,000 27,000 2,000

Friends of Law Library 120,000 0 0 0 120,000 143,000 23,000 0 0 0 120,000 143,000 23,000

Grants 30,000 0 0 0 0 0 0 0 0 0 0 0 0

Vending 5,500 1,375 1,723 348 458 592 134 458 572 114 2,292 2,888 596

Total - Library Services 493,500 74,945 66,074 (8,871) 149,173 165,432 16,259 64,253 45,815 (18,439) 288,371 277,320 (11,051)

TOTAL INCOME 10,604,752 2,721,564 2,507,547 (214,017) 1,012,632 932,201 (80,431) 916,797 808,052 (108,745) 4,650,993 4,247,800 (403,193)

OCTOBER 2011 NOVEMBER 20111ST QUARTER YTD TOTAL

Statement of Income and Expenditure: 1 of 4 12/13/2011



LOS ANGELES COUNTY LAW LIBRARY

STATEMENT OF INCOME AND EXPENDITURE

FY 2011/2012

EXPENDITURE

BUDGET

Cumulative 

Qtrly Budget

Cumulative 

Qtrly Actual

Cumulative 

Qtrly Variance Budget Actual Variance Budget Actual Variance YTD Budget YTD Actual

YTD 

Variance

Salaries 3,400,000 748,922 706,196 42,726 255,551 241,079 14,472 255,534 248,522 7,011 1,260,007 1,195,798 64,209

Social Security 205,000 46,272 41,799 4,474 14,947 13,289 1,658 14,202 13,424 778 75,421 68,511 6,910

Medicare 46,000 10,154 9,853 301 3,466 3,363 103 3,465 3,472 (7) 17,085 16,688 397

Retirement 155,332 38,833 36,784 2,049 12,944 12,523 421 12,944 12,176 768 64,722 61,483 3,238

Health Insurance 600,000 147,963 146,384 1,578 46,273 48,795 (2,522) 48,255 48,503 (248) 242,491 243,682 (1,191)

Disability Insurance 6,500 1,481 2,233 (753) 527 1,516 (990) 527 0 527 2,534 3,750 (1,216)

Dental Insurance 55,000 12,488 14,205 (1,717) 4,215 10,762 (6,547) 5,579 (1,151) 6,730 22,282 23,816 (1,535)

Life Insurance 2,000 465 453 13 166 358 (193) 166 (49) 215 797 762 35

Workers Compensation Insurance 30,000 7,500 9,512 (2,012) 2,500 3,171 (671) 2,500 3,171 (671) 12,500 15,853 (3,353)

Unemployment Insurance 30,000 7,500 6,568 932 2,500 10,909 (8,409) 2,500 0 2,500 12,500 17,477 (4,977)

Vision Insurance 10,000 2,387 2,581 (194) 846 1,865 (1,019) 836 (170) 1,005 4,069 4,276 (207)

Accrued Sick Expense

Accrued Vacation Expense

Total - Personnel 4,539,832 1,023,966 976,569 47,397 343,934 347,629 (3,696) 346,507 327,899 18,608 1,714,407 1,652,098 62,309

American Continuations 2,400,000 431,601 369,210 62,391 134,562 129,266 5,296 137,570 137,399 171 703,733 635,875 67,858

American New Orders 150,000 73,590 34,734 38,856 5,371 4,219 1,152 5,285 5,063 222 84,246 44,016 40,230

Branch Continuations 350,000 44,943 50,507 (5,564) 30,684 15,293 15,392 659 2,003 (1,343) 76,287 67,803 8,484

Branch New Orders 70,000 9,485 738 8,747 2,282 0 2,282 7,160 0 7,160 18,927 738 18,189

Commonwealth Continuations 400,000 63,647 99,444 (35,797) 21,796 20,926 870 32,150 44,441 (12,291) 117,592 164,810 (47,218)

Commonwealth New Orders 6,500 772 1,269 (497) 122 370 (248) 0 123 (123) 894 1,761 (867)

Foreign Continuations 230,000 25,167 46,483 (21,316) 14,198 13,018 1,180 14,701 17,902 (3,201) 54,066 77,403 (23,337)

Foreign New Orders 35,000 5,445 20,207 (14,762) 1,082 2,598 (1,515) 868 3,993 (3,124) 7,396 26,797 (19,401)

International Continuations 140,000 19,240 22,708 (3,468) 9,939 7,611 2,327 25,279 30,346 (5,067) 54,458 60,665 (6,208)

International New Orders 15,000 3,614 3,751 (137) 1,413 2,326 (912) 310 0 310 5,337 6,076 (739)

General/Librarianship Continuations 55,000 11,733 9,532 2,201 7,142 151 6,991 3,402 2,953 448 22,277 12,636 9,641

General/Librarianship New Orders 2,000 131 1,647 (1,516) 36 180 (144) 404 150 254 571 1,977 (1,406)

Total - Library Materials 3,853,500 689,368 660,229 29,139 228,626 195,956 32,671 227,788 244,372 (16,584) 1,145,783 1,100,557 45,226

Library Materials Transferred to Assets (660,229) (195,956) (244,372) (1,100,557)

Balance 0 0 0 0 0

1ST QUARTER OCTOBER 2011 NOVEMBER 2011 YTD TOTAL

Statement of Income and Expenditure: 2 of 4 12/13/2011



LOS ANGELES COUNTY LAW LIBRARY

STATEMENT OF INCOME AND EXPENDITURE

FY 2011/2012

EXPENDITURE

BUDGET

Cumulative 

Qtrly Budget

Cumulative 

Qtrly Actual

Cumulative 

Qtrly Variance Budget Actual Variance Budget Actual Variance YTD Budget YTD Actual

YTD 

Variance

1ST QUARTER OCTOBER 2011 NOVEMBER 2011 YTD TOTAL

Building / Cleaning Supplies 25,000 6,250 6,148 102 2,083 562 1,521 2,083 3,201 (1,117) 10,417 9,911 505

Building Maintenance 25,000 6,250 24,333 (18,083) 2,083 1,269 815 2,083 465 1,618 10,417 26,067 (15,650)

Building Services 23,000 5,750 2,680 3,070 1,917 5,061 (3,144) 1,917 729 1,188 9,583 8,469 1,114

Interior Improvements / Alterations 15,000 3,750 3,245 505 1,250 0 1,250 1,250 480 770 6,250 3,725 2,525

Electric & Water 120,000 32,989 34,057 (1,068) 14,717 10,193 4,524 10,591 476 10,115 58,297 44,727 13,571

Elevator Maintenance 15,000 3,750 3,479 271 1,250 1,160 90 1,250 1,160 90 6,250 5,798 452

Heating & Cooling 30,000 10,398 14,522 (4,124) 2,678 0 2,678 1,968 1,369 599 15,045 15,891 (846)

Insurance 275,000 70,027 66,078 3,949 23,342 22,056 1,286 22,733 22,027 706 116,102 110,161 5,941

Janitorial Services 92,000 23,000 21,880 1,120 7,667 7,293 373 7,667 7,293 373 38,333 36,467 1,866

Landscaping 12,000 3,600 2,400 1,200 0 0 0 0 0 0 3,600 2,400 1,200

Security 200,000 50,000 42,375 7,625 16,667 16,026 641 16,667 18,496 (1,830) 83,333 76,897 6,436

Total - Building Occupancy 832,000 215,764 221,197 (5,433) 73,655 63,620 10,034 68,209 55,696 12,513 357,628 340,514 17,114

Bank Charges / Other Fees 7,000 1,750 1,383 367 583 534 49 583 530 53 2,917 2,447 470

Bibliographical Services 35,000 26,000 21,701 4,299 1,000 599 401 1,000 556 444 28,000 22,856 5,144

Binding 50,000 3,000 0 3,000 5,000 0 5,000 7,000 0 7,000 15,000 0 15,000

Computer Services / Licensing 45,000 11,250 9,111 2,139 3,750 4,265 (515) 3,750 974 2,776 18,750 14,351 4,399

Continued Education 40,000 10,000 8,943 1,058 3,333 6,985 (3,652) 3,333 1,135 2,198 16,667 17,063 (396)

Copy Center 30,000 7,500 6,359 1,141 2,500 1,754 746 2,500 984 1,516 12,500 9,096 3,404

Electronics / Computer Hardware 30,000 7,500 942 6,558 2,500 57 2,443 2,500 26 2,474 12,500 1,025 11,475

Furniture / Appliances 15,000 3,750 0 3,750 1,250 0 1,250 1,250 0 1,250 6,250 0 6,250

Integrated Library System 42,000 21,000 9,763 11,237 0 3,254 (3,254) 0 3,254 (3,254) 21,000 16,272 4,728

Membership (Staff) 15,000 3,000 1,216 1,784 1,000 564 436 1,000 335 665 5,000 2,115 2,885

Office / Library Supplies 40,000 10,000 5,744 4,256 3,333 851 2,482 3,333 2,703 630 16,667 9,299 7,367

Other / Misc. 75,000 18,750 1,161 17,589 6,250 30 6,220 6,250 0 6,250 31,250 1,191 30,059

Outreach / Marketing 65,000 7,313 6,948 364 2,438 6,077 (3,639) 2,438 0 2,438 12,188 13,025 (838)

Postage / UPS / FedEx 22,000 5,126 5,229 (103) 1,144 2,220 (1,077) 2,016 700 1,316 8,285 8,149 137

Printing / Reproduction 15,000 3,750 1,102 2,648 1,250 1,295 (45) 1,250 0 1,250 6,250 2,397 3,853

Reimbursed Expenses 38,000 9,500 9,491 9 3,167 467 2,700 3,167 545 2,622 15,833 10,503 5,330

Staff Meetings / Activities 15,000 3,750 1,490 2,260 1,250 108 1,142 1,250 0 1,250 6,250 1,598 4,652

Telecommunications 42,000 8,739 6,479 2,261 3,348 2,371 977 5,674 2,153 3,521 17,762 11,002 6,760

Transportation Reimbursement 12,000 3,000 713 2,287 0 777 (777) 0 754 (754) 3,000 2,245 756

Vending 8,500 2,125 2,058 67 708 1,064 (356) 708 958 (249) 3,542 4,080 (538)

Total - Supplies & Services 641,500 166,803 99,833 66,970 43,805 33,273 10,532 49,002 15,607 33,365 259,610 148,713 110,866

Statement of Income and Expenditure: 3 of 4 12/13/2011



LOS ANGELES COUNTY LAW LIBRARY

STATEMENT OF INCOME AND EXPENDITURE

FY 2011/2012

EXPENDITURE

BUDGET

Cumulative 

Qtrly Budget

Cumulative 

Qtrly Actual

Cumulative 

Qtrly Variance Budget Actual Variance Budget Actual Variance YTD Budget YTD Actual

YTD 

Variance

1ST QUARTER OCTOBER 2011 NOVEMBER 2011 YTD TOTAL

Accounting 17,000 0 0 0 0 0 17,000 14,175 2,825 17,000 14,175 2,825

Consulting Services 70,000 17,500 0 17,500 17,500 0 17,500 0 0 0 35,000 0 35,000

Legal 65,000 16,250 27,326 (11,076) 16,250 8,155 8,095 0 3,811 (3,811) 32,500 39,292 (6,792)

Payroll / HR Services 15,000 3,750 3,491 259 1,250 1,407 (157) 1,250 1,954 (704) 6,250 6,852 (602)

Recruitment Costs 20,000 5,000 0 5,000 5,000 0 5,000 0 0 0 10,000 0 10,000

Temporary Services 50,000 17,500 22,191 (4,691) 4,167 2,479 1,687 4,167 100 4,067 25,833 24,770 1,063

Total - Professional Services 237,000 60,000 53,008 6,992 44,167 12,041 32,126 22,417 20,040 2,377 126,583 85,090 41,494

Depreciation - Library Materials 3,061,800 765,450 733,885 31,565 255,150 248,487 6,663 255,150 249,000 6,150 1,275,750 1,231,372 44,378

Depreciation - Fixed Assets 330,000 82,500 49,154 33,346 27,500 16,358 11,142 27,500 16,500 11,000 137,500 82,012 55,488

Total - Depreciation Expense 3,391,800 847,950 783,039 64,911 282,650 264,845 17,805 282,650 265,500 17,150 1,413,250 1,313,384 99,866

TOTAL EXPENSES 9,642,132 2,314,483 2,133,647 180,836 788,210 721,409 66,801 768,785 684,742 84,012 3,871,478 3,539,798 331,649

TOTAL INCOME 10,604,752 2,721,564 2,507,547 (214,017) 1,012,632 932,201 (80,431) 916,797 808,052 (108,745) 4,650,993 4,247,800 (403,193)

TOTAL EXPENSES 9,642,132 2,314,483 2,133,647 180,836 788,210 721,409 66,801 768,785 684,742 84,043 3,871,478 3,539,798 331,680

NET INCOME/(LOSS) 962,620 407,081 373,900 (33,181) 224,422 210,792 (13,630) 148,012 123,310 (24,702) 779,515 708,002 (71,512)

Furniture / Appliances 0 0 0 0 0 0 0 0 0 0 0 0 0

Equipment 0 0 0 0 0 0 0 0 0 0 0 0 0

Electronics / Computer Hardware 179,000 44,750 0 44,750 44,750 0 44,750 0 0 0 89,500 0 89,500

Exterior Building Repairs/ Improvements 5,100,000 1,275,000 0 1,275,000 1,275,000 0 1,275,000 0 0 0 2,550,000 0 2,550,000

Interior Improvements / Alterations 0 0 0 0 0 4,697 (4,697) 0 0 0 0 4,697 (4,697)

Computer Software 185,000 46,250 0 46,250 46,250 0 46,250 0 0 0 92,500 0 92,500

Total - Capitalized Expenditures 5,464,000 1,366,000 0 1,366,000 1,366,000 4,697 1,361,303 0 0 0 2,732,000 4,697 2,727,303

Statement of Income and Expenditure: 4 of 4 12/13/2011
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November 1, 2011 - November 30, 2011 (CHECKS)

Account No.: 108000

DATE PAYEE FOR AMOUNT CHECK NO.

November 4

AMERICAN BAR ASSOCIATION BOOKS 85.07 021882

ALI ABA COM ON CONTINUING PROFESSIO BOOKS 79.20 021883

MATTHEW BENDER LEXISNEXIS MATTHEW B BOOKS 254.37 021884

BUREAU OF NATIONAL AFFAIRS BOOKS BOOKS 197.78 021885

LEXISNEXIS CANADA BUTTERWORTHS CANA BOOKS 152.65 021886

CAMBRIDGE UNIVERSITY PRESS BOOKS 221.01 021887

CARSWELL COMPANY LTD BOOKS 161.50 021888

CONTINUING EDUCATION OF THE BAR CAL BOOKS 1,974.89 021889

ROLL CALL INC BOOKS 2,099.00 021890

DAILY JOURNAL CORPORATION BOOKS 2,155.72 021891

DORILA CORREA MENDEZ BOOKS 1,858.00 021892

U S GPO SUPERINTENDENT OF DOCUMENTS BOOKS 116.00 021893

JAMES PUBLISHING INC BOOKS 64.71 021894

LAW REPORTS INTERNATIONAL LTD BOOKS 396.00 021895

LEXISNEXIS BUTTERWORTHS BOOKS 2,122.13 021896

LUDWIG MAYER LTD BOOKS 37.00 021897

NATIONAL BOOK NETWORK BOOKS 86.75 021898

SWETS INFORMATION SERVICES BOOKS 1,646.01 021899

THOMSON REUTERS TAX & ACCOUNTING BOOKS 254.75 021900

YBP LIBRARY SERVICES BOOKS 1,455.13 021901

WOLTERS KLUWER LAW & BUSINESS BOOKS 2,641.83 022868

COUTTS LIBRARY SERVICES BOOKS 3,248.14 022869

OTTO HARRASSOWITZ BOOKS 5,529.56 022870

WILLIAM S HEIN & CO BOOKS 8,600.83 022871

November 7

ADVANCED INFORMATION TEMP SVCS 846.00 021902

AMERICAN PAYROLL ASSOCIATION MEMBERSHIP 219.00 021903

AT&T TELECOM 366.82 021904

BANC OF AMERICA LEASING COPY CTR - LA 250.62 021905

CALCHAMBER OF COMMERCE HR SVCS 315.22 021906

DELL MARKETING L.P. COMP SVCS 678.52 021907

DYNAELECTRIC BLDG SVCS 1,520.00 021908

FEDEX POSTAGE 27.93 021909

LINDA J HEICHMAN TAYLOR REIMBURSEMENT 33.46 021910

LOS ANGELES COUNTY BAR ** VOIDED **************** MEMBERSHIP 0.00 021911

MEGAPATH TELECOM 547.12 021912

METROLINK TRANSIT 1,371.75 021913

OFFICE DEPOT OFFICE/COPY CTR 579.38 021914

PAN AMERICAN PEST CONTROL CO. BLDG SVCS 276.00 021915

CALPERS L T CARE PROGRAM LT CARE 54.27 021916

RESERVE ACCOUNT POSTAGE 1,000.00 021917

JEREMY SAMLER REIMBURSEMENT 32.65 021918

SOUTHERN CALIF ASSOC OF LAW LIBRARY MEMBERSHIP 120.00 021919

UNITED PARCEL SERVICE POSTAGE 40.67 021920

48,272.44

Date Printed: 12/13/11
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November 1, 2011 - November 30, 2011 (CHECKS)

Account No.: 108000

DATE PAYEE FOR AMOUNT CHECK NO.

COLANTUONO LEVIN & ROZELL LEGAL 4,555.00 022872

OPTIONS FOR GROWTH CONT EDU 2,980.00 022873

SECURITAS SECURITY SECURITY 8,594.04 022874

November 14

BANDWIDTH.COM, INC. TELECOM 356.50 021921

STATE BOARD OF EQUALIZATION USE TAX 2,079.00 021922

CDW GOVERNMENT, INC. COMP LIC 1,458.00 021923

HARVARD LAW SCHOOL LIBRARY ILL 30.00 021924

KONICA MINOLTA BUSINESS COPY CTR - LA 730.34 021925

PETTY CASH FUND PETTY CASH 364.49 021926

RAYVERN LIGHTING SUPPLY CO INC BLDG SUPPL 529.24 021927

UNITED PARCEL SERVICE POSTAGE 88.06 021928

VALLEY WIDE AIR BLDG MAINT 200.00 021929

VORTEX INDUSTRIES INC BLDG MAINT 368.18 021930

ROMERO MAINTENANCE CO. JANITORIAL SVCS 7,293.43 022875

LOS ANGELES COUNTY BAR MEMBERSHIP 265.00 021931

AMERICAN MARITIME CASES INC BOOKS 975.00 021932

BERNAN ASSOCIATES BOOKS 159.00 021933

BUREAU OF NATIONAL AFFAIRS BOOKS BOOKS 384.94 021934

BOOK HOUSE INC BOOKS 94.29 021935

LEXISNEXIS CANADA BUTTERWORTHS CANA BOOKS 555.94 021936

CAMBRIDGE UNIVERSITY PRESS BOOKS 221.01 021937

CASALINI LIBRI BOOKS 571.33 021938

CONTINUING EDUCATION OF THE BAR CAL BOOKS 907.53 021939

COUTTS LIBRARY SERVICES BOOKS 1,495.53 021940

COMPUTER TECHNOLOGY SERVICES BOOKS 56.95 021941

EBSCO PUBLISHING BOOKS 1,785.00 021942

ESTEVA PEDRO GARCIA MORENO BOOKS 533.82 021943

INDEXMASTER BOOKS 395.00 021944

JURIS PUBLISHING INC BOOKS 165.00 021945

KANSAS JUDICIAL COUNCIL BOOKS 75.00 021946

LIBRAIRIE DUCHEMIN BOOKS 243.23 021947

LIBROS CENTROAMERICANOS BOOKS 73.00 021948

ESPINOSA MARTIN DE JESUS SANCHEZ ME BOOKS 340.00 021949

NATIONAL LAW FOUNDATION BOOKS 138.00 021950

OREGON SECRETARY OF STATE ARCHIVES BOOKS 550.00 021951

OXFORD UNIVERSITY PRESS BOOKS 204.66 021952

PRACTISING LAW INSTITUTE BOOKS 854.94 021953

RUTTER GROUP BOOKS 233.81 021954

THOMSON REUTERS TAX & ACCOUNTING BOOKS 218.25 021955

YBP LIBRARY SERVICES BOOKS 385.08 021956

WOLTERS KLUWER LAW & BUSINESS BOOKS 5,005.60 022806

CARSWELL COMPANY LTD BOOKS 2,529.57 022807

OTTO HARRASSOWITZ BOOKS 4,738.50 022808

MARY MARTIN BOOKSELLERS BOOKS 3,449.50 022809

101,049.25

Date Printed: 12/13/11
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November 1, 2011 - November 30, 2011 (CHECKS)

Account No.: 108000

DATE PAYEE FOR AMOUNT CHECK NO.

November 15

LANGER'S RESTAURANT BOARD EXP 101.05 021957

November 16

ROBERTA DAPHNE COYL REFUND 125.00 021958

ARMEN DEREK GREGORIAN REFUND 125.00 021959

DEVANAND JOHNATHAN SINGH REFUND 53.00 021960

CINDY NGUYET TRAN REFUND 125.00 021961

CHEN & TUNG REFUND 400.00 021962

November 18

ALLANA BUICK & BERS, INC. CIP-EXTERIOR 800.00 021963

AT&T MOBILITY TELECOM 240.06 021964

CLEAN SOURCE, INC. BLDG SUPPL 1,489.99 021965

CONSOLIDATED DISPOSAL SVC BLDG SVCS 550.67 021966

DATA2, INC. LIB SUPPL 1,528.27 021967

GOURMET COFFEE SERVICE VENDING 957.73 021968

INFINISOURCE INC PAYROLL/HR 88.00 021969

J. P. COOKE COMPANY OFFICE SUPPL 140.37 021970

KONICA MINOLTA BUSINESS COPY CTR - LA 20.00 021971

LITTLER MENDELSON, PC LEGAL 1,720.00 021972

UNITED PARCEL SERVICE UPS 69.15 021973

XO COMMUNICATIONS LLC TELECOM 501.00 021974

EMPLOYERS INSURANCE GROUP WORKERS COMP 3,170.63 022810

GUARDIAN DENTAL/VISION 7,551.94 022811

COUNTY OF LOS ANGELES BLDG SVCS 2,687.48 022812

SECURITAS SECURITY SECURITY 9,745.40 022813

AMERICAN BAR ASSOCIATION BOOKS 1,013.33 021975

WOLTERS KLUWER LAW & BUSINESS BOOKS 1,136.00 021976

BERNAN ASSOCIATES BOOKS 163.00 021977

LEXISNEXIS CANADA BUTTERWORTHS CANA BOOKS 150.57 021978

CARSWELL COMPANY LTD BOOKS 24.25 021979

CCH INCORPORATED BOOKS 158.27 021980

CONTINUING EDUCATION OF THE BAR CAL BOOKS 504.65 021981

DATA TRACE LEGAL PUBLISHERS BOOKS 157.95 021982

OTTO HARRASSOWITZ BOOKS 396.88 021983

INTERNATIONAL CIVIL AVIATION ORGANI BOOKS 171.00 021984

JAMES PUBLISHING INC BOOKS 94.05 021985

LAWDABLE PRESS BOOKS 93.00 021986

CATALOGING DISTRIBUTION SERVICE LOC BOOKS 525.00 021987

LIBROS CENTROAMERICANOS BOOKS 89.06 021988

MANHATTAN PUBLISHING COMPANY BOOKS 108.00 021989

MARY MARTIN BOOKSELLERS BOOKS 630.00 021990

ESPINOSA MARTIN DE JESUS SANCHEZ ME BOOKS 252.00 021991

NOLO COM BOOKS 290.85 021992

NATIONAL UNDERWRITER COMPANY BOOKS 201.06 021993

PRACTISING LAW INSTITUTE BOOKS 612.36 021994

140,312.22
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THOMSON REUTERS TAX & ACCOUNTING BOOKS 403.00 021995

WILLIAM S HEIN & CO BOOKS 262.36 021996

THOMSON GALE BOOKS 8,481.62 022814

GAUNT BOOKS 3,688.38 022815

November 28

WOLTERS KLUWER LAW & BUSINESS BOOKS 776.90 021997

BERNAN ASSOCIATES BOOKS 367.82 021998

LEXISNEXIS CANADA BUTTERWORTHS CANA BOOKS 852.08 021999

CAMBRIDGE UNIVERSITY PRESS BOOKS 221.01 022000

CARSWELL COMPANY LTD BOOKS 1,740.00 022001

CONTINUING EDUCATION OF THE BAR CAL BOOKS 1,499.87 022002

DATA TRACE LEGAL PUBLISHERS BOOKS 285.90 022003

EBSCO INFORMATION SERVICES BOOKS 2,274.24 022004

THOMSON GALE BOOKS 286.72 022005

JAMES PUBLISHING INC BOOKS 80.18 022006

JURIS PUBLISHING INC BOOKS 182.50 022007

LAWDABLE PRESS BOOKS 815.63 022008

MUNICIPAL CODE CORPORATION BOOKS 179.44 022009

NATIONAL BOOK NETWORK BOOKS 320.63 022010

PRACTISING LAW INSTITUTE BOOKS 474.63 022011

SASKATCHEWAN QUEENS PRINTER BOOKS 91.48 022012

THOMSON REUTERS TAX & ACCOUNTING BOOKS 355.25 022013

WISCONSIN DEPT OF ADMINISTRATION BOOKS 435.00 022014

WILLIAM S HEIN & CO BOOKS 969.28 022015

YBP LIBRARY SERVICES BOOKS 122.09 022016

PROQUEST INFORMATION AND LEARNING BOOKS 2,561.48 022876

167,636.71
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DATE PAYEE FOR AMOUNT CHECK NO.

November 2

CLEO ENTERPRISES LLC CIP-EXTERIOR 16,000.00 TS00149470

TROLLER MAYER ASSOCIATES, INC CIP-EXTERIOR 16,385.93 TS00149470

THOMSON REUTERS BOOKS 81,388.63 TS00149470

November 10

CALPERS HEALTH INS 54,167.55 TS00149937

November 14

ALLANA BUICK & BERS, INC. CIP-EXTERIOR 12,676.06 TS00149938

AMERICAN EXPRESS BUSINESS CARD 11,888.17 TS00149938

EMPLOYMENT DEVELOPMENT DEPT UNEMPLOYMENT INS 10,909.00 TS00149938

LOS ANGELES COUNTY LAW LIBRARY REIMBURSEMENT 95,161.54 TS00149938

L A DEPT WATER & POWER WATER 10,193.29 TS00149938

THOMSON REUTERS BOOKS 12,942.40 TS00149938

November 17

LEXISNEXIS BUTTERWORTHS BOOKS 13,868.67 TS00150267

November 29

ARROYO INSURANCE SVCS, INC PREPAID INS 253,013.41 TS00150949

CLEO ENTERPRISES LLC CIP-EXTERIOR 16,000.00 TS00150949

INTERNATIONAL BUREAU OF FISCAL DOCU BOOKS 18,995.00 TS00150949

LOS ANGELES COUNTY LAW LIBRARY REIMBURSEMENT 92,798.10 TS00150949

THOMSON REUTERS BOOKS 32,268.58 TS00150949

748,656.33

Date Printed: 12/13/11
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STAFF UPDATE 
 
Jaye Nelson and Meiling Li attended a ‘Time Management’ seminar presented by the 
American Management Association, December 1-2, 2011.  The two day seminar 
introduced the participants to effective tools that help to develop clarity and focus in 
both day to day management and long range planning.  Covered topics included goal 
setting, establishing plans, prioritizing, delegating, organizing, and setting boundaries.  
 
Ralph Stahlberg and Malinda Muller attended a Hearing on California’s Civil Justice 
Crisis, December 2, at Southwestern Law School.  The hearing, which was one of four 
held in California, was co-sponsored by the California Chamber of Commerce, the 
California Commission on Access to Justice, and the State Bar of California. Los Angeles 
Superior Court Presiding Judge Lee Edmon stated that due to the current financial 
situation, the Los Angeles Superior Court would be facing a $160 million deficit for 2012 
and that 600 layoffs were possible by October. 
 
The Reference staff will be active in the Southern California Association of Law Libraries 
(SCALL) in 2012.  Ralph Stahlberg is serving as Chair of the Archives Committee, Eric 
Bender is serving as Co-Chair of the Inner City Youth Committee, and Esther Eastman is 
a member of the Public Access to Legal Information Committee.   
 
The most recent edition of the Locating the Law guide includes contributions from 
Esther Eastman who revised the Appendix on California’s County Law Libraries and 
Janine Liebert for her work on the Bibliography of Self- Help Resources.  
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OUTREACH / TRAINING UPDATE 
 
Reference & Research:   
On December 2nd, Paula Hoffman and Ralph Stahlberg gave a tour to a group of 
paralegal students from LA City College.  15 students attended and the tour was well 
received.   
 
The November / December issue of the SCALL Newsletter includes an article on 
California’s “Ask a Law Librarian” live chat service.  Ralph Stahlberg is co-coordinator of 
the popular service which is a collaborative effort of 11 California’s County Law Libraries 
including LA Law Library.  The live chat service continues to grow and currently responds 
to approximately 400 inquiries each month. 
 
Conversations with management at our Pasadena partnership revealed that there was 
significant interest in providing staff training on the remote databases offered by LA Law 
Library as part of our partnership agreement.   In the first of several collaborations 
between R&R and P&P, reference librarian, Austin Stoub, created a model for this 
training.   On December 13, 2011, Austin will conduct the initial staff training on remote 
databases for the Pasadena partnership.  He plans to continue to work with P&P to take 
this program to our other partnerships in 2012.  
 
Programs & Partnerships: 
Throughout the past month, P&P staff, Malinda Muller, Linda Taylor, and Janine 
Liebert participated in meetings or presented training programs to public library staff.   
 
November 15th:  A workshop for frontline staff at the Van Nuys library provided hands-
on practice exercises to the five most popular resources for the lay person or self-
represented litigant.  The basic reference workshop was so well-received by the 
participants, Linda is now creating a ‘Top Tools 2’ workshop.  P&P intends to replicate 
this workshop model with our other partnerships as well as with new ones as they 
develop. 
  
November 17th:  P&P staff and I met NLS-LA project coordinator and staff attorneys for 
preliminary discussions regarding a partnership on the Sargent Shriver Civil Counsel Act 
pilot project to fund a landlord / tenant eviction clinic.  As initially agreed upon, the LA 
Law Library will provide the secondary clinic location for deferral clients who do not 
meet the ‘Shriver Act criterion’ but are eligible to receive follow up information and pro 
bono attorney assistance as they move through the eviction process.  
  
November 29th:  Staff met with senior librarians from the Social Sciences, Business and 
Economics, and Art [Entertainment law] departments at the Los Angeles Public Library’s 
central library for a discussion about legal collections and reference service.    Both sides 
developed a greater understanding about the services provided by each library.  In a 
follow-up communication, LAPL staff expressed their new awareness of LALL’s 
availability to provide both professional and patron support and stated, ‘your presence 
as a neighbor is important to us.”   
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November 30th:  An “Introduction to LA Law Library” was presented at the LAPL western 
area managers’ meeting in the Baldwin Hills Branch library.  The presentation 
introduced participants to the reference and public services available at LALL, including 
e-mail and chat.  She encouraged the public libraries to refer users to the LA Law 
Library.  In addition to receiving a number of emails expressing “thanks for the 
outreach,” P&P received an invitation from one of the attending branch managers 
requesting an in-service training class after the first of the year.  This opportunity 
connects the LA Law Library to public librarians on the westside of LA, including such 
community libraries as Brentwood, the Palisades, West LA and Venice.  A similar reach-
out to LAPL East Valley area managers and supervisors is planned for December 14, 
2011.  
  
December 1st:  A workshop on “Legal Reference Basics for Public Librarians” was 
presented in two separate LA County Public Library locations, La Crescenta and 
Norwalk.  Due to high winds, La Cresenta’s library had no power.  Nonetheless, the 
attendees insisted on hearing the presentation, and after pushing the tables next to the 
windows, the workshop took place under battery operated tea lights.  The Norwalk 
workshop meeting room was filled and extra chairs were brought in to accommodate 
attendees.  In total, more than 40 librarians attended the two workshops. 
  
As part of the goal to make recommendations on branch and partnership locations in 
the late spring, 2012, Malinda Muller and Linda Taylor are spending significant amounts 
of time in each of the branch locations.   At a December 8th visit to the Long Beach 
branch, they met with the new branch attendant, the self-help staff and the court 
administrator.  They reported an extremely positive synergy and working relationship 
between the self-help center and the LA Law Library.  Deidre Robertson, Court 
Administrator expressed interest in P&P training for the court clerks to expand their 
knowledge of referral sources for SRL’s, including the use of online sites such as the 
California Court’s self-help center and LAHelp California.  A program will be scheduled 
after the first of the New Year.  A similar visit is planned for the Pomona branch location 
on December 15, 2011. 
  

 


